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CHAPTER 7 BANKRUPTCY WORKBOOK 
Instructions 
 
IMPORTANT – PLEASE READ! 
 
Please read this entire introduction.  It explains how to use Montana Legal Services 
Association’s Chapter 7 Toolkit.  It also gives you several tips for using these resources.   
 
 
About Filing Your Own Bankruptcy 
 
Bankruptcy is a serious decision.  There are many things to think about when making this 
decision.  Before starting on this Workbook, there are two important things you need to do: 
 

1. Make sure you really need to file bankruptcy.  You should have already read a handout 
called “Thinking About Bankruptcy”. It tells you all about bankruptcy.  It tells you the 
pros and cons.  Bankruptcy can solve some problems but not others.  If you have not 
read this handout, please do so now.  It is online at www.montanalawhelp.org or you 
can get a paper copy from MLSA if you are eligible for services.  You might learn that you 
do not need to file bankruptcy, or that a Chapter 7 bankruptcy is not the type of 
bankruptcy for you.   

2. Make sure you are ready to fill out your bankruptcy forms.  There is a lot to do before 
you can fill out your forms.  You should have already read a handout called “Where to 
Start”.  It lists all the documents and information you need to fill out your forms.  It is 
online at www.montanalawhelp.org or you can get a paper copy from MLSA.   You must 
go through the “Where to Start” checklist before you start filling out your forms.   

 
 
 Have you read “Thinking About Bankruptcy”?   
 Have you gone through the steps listed in “Where to Start?” 

 

http://www.montanalawhelp.org/�
http://www.montanalawhelp.org/�
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Once you have done these two things, this Chapter 7 Toolkit will help you fill out your own 
bankruptcy paperwork and file it with the court.   
 
 
 
 

  

IMPORTANT 
 
Only you can decide whether to file bankruptcy.  This course is 
not legal advice.  It does not tell you whether you should file 
bankruptcy.  If you don’t know whether to file bankruptcy, you 
may want to talk to a bankruptcy attorney.   
 
This program applies only to “Chapter 7” bankruptcy.  If you 
don’t know whether to file a Chapter 7 bankruptcy, please 
review “Thinking About Bankruptcy.”  You can also read a 
handout called “Choosing the Type of Bankruptcy to File.”  You 
may also wish to talk to an attorney.   
 
Creditors might ask who your attorney is.  You must tell the 
creditor that you are filing bankruptcy on your own, without 
an attorney.  MLSA is NOT your attorney.  We cannot talk to a 
creditor about your bankruptcy.   
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How Do I File My Own Bankruptcy? 
 
If you have made the decision to file bankruptcy, MLSA’s Chapter 7 Toolkit can help.  The 
Toolkit has three parts: 
 

1 – Blank Bankruptcy Forms.  These are all the blank forms you need to fill out 
to file Chapter 7 bankruptcy with the court.  
2 – Sample of Finished Bankruptcy Forms.  The forms in this packet are all filled 
out by a pretend debtor.  Look at this sample to see how your forms should 
look.   
3 – Bankruptcy Workbook.  This workbook explains all your bankruptcy forms 
and tells you how to fill them out.   

 
You can get the Chapter 7 Toolkit online at www.MontanaLawHelp.org.  If you qualify for 
MLSA services, you can get it on paper.  To apply for MLSA services, you must call (866) 666-
6899 or go to www.montanalawhelp.org. 

 
 
2)  The Bankruptcy Trained Advocate Program (B-TAP) 

 
You might have questions when you fill out your forms.  If you qualify for MLSA services, you 
can ask for help from the Bankruptcy Trained Advocate Program, or B-TAP for short.  A 
Bankruptcy Advocate is a volunteer attorney, law student, or other trained volunteer who can 
answer bankruptcy questions.   

 
You will see the B-TAP Bee throughout your Workbook.  This lets you know that a 
section might be more difficult.  You should ask a Bankruptcy Advocate if you have 
questions about that part.   

 
Here’s how the B-TAP works: 

 
• You must qualify for MLSA services to use the B-TAP.  To apply for MLSA services, call 

(866) 666-6899 or go to www.montanalawhelp.org. 
• Bankruptcy Advocates cannot fill out your forms for you. 
• Try to fill out your forms yourself as much as possible first. 
• Try to use the Sample Forms and Workbook to figure out the form if you can. 
• If you still need help, use the B-TAP. 

http://www.montanalawhelp.org/�
http://www.mtlsa.org/get-legal-help/apply-legal-services/�
http://www.mtlsa.org/get-legal-help/apply-legal-services/�
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• Call 1(406) 442-9830 ext. 10 to set an appointment.     
• It helps if you have a list of your questions ready for your appointment with the 

Bankruptcy Advocate. 

 
There Are a Lot of Forms – How Can I Make Sense of Them? 
 
Filing your own bankruptcy can seem hard.  It will take a lot of time to fill out your paperwork.  
This workbook helps you fill out your Bankruptcy Forms.  It breaks the Bankruptcy Forms down 
into ten steps.  These steps are listed in the Table of Contents.  Each step covers some of the 
Bankruptcy Forms.    
 
Here are the ten steps in a nutshell: 
 

• In Step 1, you will list everything you own. 
• In Step 2, you will find out what property you can keep.  This property is called 

“exempt.” 
• In Step 3 and 4, you will list everything you owe. 
• In Step 5, you will fill out forms about your money situation.  
• In Step 6, you will type up a list of all your creditors. 
• In Step 7 and 8, you will fill out more forms about your money situation. 
• In Step 9, you will fill out your Bankruptcy Petition.  You will also ask the court to waive 

your filing fee. 
• In Step 10, you will learn how to file your Bankruptcy Forms with the court.  You will 

learn how to make your case final.  You will also learn what happens after your case is 
final. 

 
Some steps will go quickly.  Others will take more time.   
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Bankruptcy Petition and forms about 
credit counseling and filing fees.  
These are the first forms in your 
packet.  However, you will fill these 
forms out last.  The Workbook will not 
cover these forms until the end.  This 
is Step 9.  Step 10 explains how to 
actually file your forms. 

 

“Schedules.”  These are 10 forms 
about your property, debts, income, 
and expenses.  These forms are in the 
middle of your forms packet.  
However, you will fill these forms out 
first.  The Workbook will start here.  
These are Steps 1 – 6 in the 
Workboook. 

 

“Other.”  These are different forms 
about your financial situation.  These 
forms are at the end of your forms 
packet. You will fill these forms out 
second.  These are Steps 7 and 8 in the 
Workbook. 

 

 
 
You can think of your Bankruptcy Forms in three main parts: 
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I’m Ready.  Where Do I Start? 
 
 You need to have a paper copy of your Blank Bankruptcy Forms before you start.   

 
The Blank Bankruptcy Forms are available online at www.MontanaLawHelp.org.  You can print 
them off on your computer.  Or you can go to a copy shop or public library.  If you qualify for 
MLSA services, MLSA can send you a paper copy of the forms if you do not have any access to 
a computer. 
 
Once you have your Blank Bankruptcy Forms, go through and put your name at the top of 
every page where it says “In re _______________, Debtor.”  If you are filing together with your 
spouse, list both of your names.  Now you are ready to start on Step One.   
 
Start at the beginning of the Bankruptcy Workbook and go through each Step in order.   As 
you go through the workbook, follow the instructions to fill out your Bankruptcy Forms.  Fill 
out the forms by writing or typing your information in by hand.  This is the easiest way to fill 
out your Bankruptcy Forms.   
 
 You will not fill out the Forms in order.  The Workbook will tell you to skip some forms 

and come back to them later.   
 
 

 
 
 

 
 

 
 

 
                                                                                                                 
  

BANKRUPTCY WORKBOOK  
AND SAMPLE OF FINISHED 

BANKRUPTCY FORMS 

BLANK BANKRUPTCY FORMS  

http://www.montanalawhelp.org/�
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Tips for Making Your Paperwork Easier 

 
1. Clear a space to work on your bankruptcy paperwork. 
2. Plan to work on your bankruptcy paperwork when you won’t be interrupted. 
3. You will need a calculator, scratch paper, and pencil or erasable pen. 
4. Complete one step at a time before going to the next step. 
5. Use a separate piece of paper to keep a list of any questions you have about the 

bankruptcy paperwork.  If you have a question, write it down.  If you qualify for MLSA 
services, you can ask a Bankruptcy Advocate for help later.  If you do not qualify for 
MLSA services, you may wish to ask an attorney to help you with any questions you 
have. 
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CHAPTER 7 BANKRUPTCY WORKBOOK 
Overview of Ten Steps 
 

 
           

  WHAT DO YOU OWN?         Page in Forms Packet: 

a. Schedule A: Real Property (Form B6A)    20  
b. Personal Property Worksheet     24 
c. Schedule B: Personal Property (Form B6B)   21 
 
 

  WHAT PROPERTY CAN YOU KEEP? 
a. Schedule C: Property Claimed as      28 

Exempt (Form B6C)  
 
 

WHAT DO YOU OWE?  Debts Part One 
a. Schedule D: Secured Claims (Form B6D)    29 
b. Statement of Intention (Form B8)     51 
c. Schedule E: Unsecured Priority      33 

Claims (Form B6E) 
 
 

WHAT DO YOU OWE?  Debts Part Two 
a. Schedule F: Creditors with Unsecured Nonpriority   34 

Claims (Form B6F) 
 
 

 
     
     Page in Forms Packet: 
 

1 
 

2 
 

3 
 

4 
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OTHER SCHEDULES 
a. Schedule G: Executory Contracts      36 

and Unexpired Leases (Form B6G)     
b. Schedule H: Codebtors (Form B6H)    37 
c. Schedule I: Current Income of Individual    38 

Debtors (Form B6I) 
d. Schedule J: Current Expenditures of     39 

Individual Debtors (Form B6J) 
e. Summary of Schedules (Form B6)     17 
f. Declaration Concerning Debtor’s Schedules (Form B6) 19 

 
 

TYPE A LIST OF ALL YOUR CREDITORS   
a. Creditor Matrix Sample Sheet     69 
b. Verification of Creditor Matrix     68 
 
 

  STATEMENT OF FINANCIAL AFFAIRS 
a. Statement of Financial Affairs (Form B7)    40 

 
 

  OTHER FINANCIAL & PERSONAL INFORMATION 
a. Statement of Social Security Number (Form B21)  54 
b. Chapter 7 Statement of Current Monthly Income   55 

(Form B22A) (with Median Income Sheet) 
c. Statement of Domestic Support Obligations    63  

(Form Mont. LBF 30) 
d. 521 Declarations       65 
e. Statement of Monthly Net Income    67 
 

  

5 
 

6 
 

7 
 

8 
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         Page in Forms Packet: 

  FILING FEE AND BANKRUPTCY PETITION 
a. Notice to Consumer Debtors (Form B 201A) and  2 

Certification of Notice (Form B201B) 
b. The Bankruptcy Petition (Form B1)    5 
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i. Application        9 
ii. Blank Orders (for Court Use Only)    12 
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i. Application        13 
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Compliance with Credit Counseling Requirement  
(Form B1D)    

f. Statistical Summary of Certain Liabilities (Form B6)  18 
 
 

  HOW TO FILE YOUR BANKRUPTCY FORMS 
a. Introduction 
b. What if I Have Questions or Need Help Filling Out Some of My Forms? 
c. Making Sure Your Bankruptcy Forms Are Ready 
d. Filing Your Bankruptcy Forms with the Court 
e. What Happens After I File? 
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ii. Meeting with the Trustee  
iii. Turning in Required Materials for Trustee 
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9 
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Step 1  
 

What Do You Own? 
 
 

In Step One, you will fill out two forms to list all the property that you own.  These forms are 
called “Schedules.”  Please go to the next section. 
 

 
Schedule A – Real Property 
 
Turn to Page 20 of your Bankruptcy Forms.  This form is called Schedule A – Real Property.  
You will list all real property

• Any houses you own 
 you own.  Real property includes: 

• Any land you own 
• Anything you own that you live in, but is not a house.  For example: Cabins, 

mobile homes, fifth wheels, and campers.  But only list these things if you live 
there
 

.  Do NOT list a camper if you do not live in it. 

If you do not own any real property, check the box that says “N/A.” 
 
If you do own real property, check the box that says “I do own real property.”  List the 
property in the blank boxes.  Begin by finding the deed language

 

 for the property.  Do not just 
list your street address.  The deed language is on your title insurance, deed, or other legal 
documents.  You probably found this information in Step One, when you got all the documents 
for the Trustee.  Write the deed language in the first column.  Include the city, county, and 
state.  When you are done, please go to the next section. 

 
The second column asks what your “interest” is in the property.  For most people, this just 
means “Owner.”  Write “Owner.”  If you believe you may have a different legal interest in the 
property, you may want to talk to an attorney. 
 
The third column is for joint filers only.  It asks who owns the property.  If both spouses own 
the property together, write a “J” for Joint Ownership.   If one spouse owns the property 
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individually, write an “H” for Husband or a “W” for Wife.  If you are single, leave this column 
blank. 
 
In the fourth column, write the property’s market value if you were to sell it.  Do not subtract 
any amounts you owe on the property.  Only list its full value, to the best you can.  When you 
are done, please go to the next section. 
 

 
Finally, in the fifth column, list any amount you owe on the property.  This includes a 
mortgage, a home equity loan, a land loan, or a personal loan for a mobile home.  Only list a 
loan if it is secured by

 

 the home or land.  This means that the real property is the collateral for 
the loan.  If you do not owe any secured loans for the real property, write “None” in the last 
column.  If more than one loan is secured by the property, list each loan.  When you are done, 
please go to the next section. 

 
If you own more than one piece of real property, list each piece of property separately in the 
first column.  Then repeat the steps above.  Fill in each column for each piece of property.  
When you are done with Schedule A, please go to the next section. 
 

 
Supplemental Personal Property List 
 
Now you will list all your personal

 

 property.  Turn Page 24 of your Bankruptcy Forms.  This 
form is called Supplemental Personal Property List.  It will help you think of all your personal 
property.  Everything you own besides a house or land is personal property.  If you don’t know 
whether to list something, you should list it.  It is probably personal property.   

Start at the top of the list.  Go through each type of personal property.  Under “Quantity,” say 
how many of that item you own.  Next, list the value for each piece of property.  This means 
how much you could sell it for at a yard sale.   
 
Do not over-estimate the value of your personal property.  Most personal property is not 
worth much if you had to sell it.  If you don’t know how much something is worth, ask a pawn 
shop or a professional appraiser.  Do your best to estimate how much each item is worth.   
 
If you own any single item that is worth more than $600, you must list it separately.  The 
trustee may decide to sell that item to help pay your creditors.   
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Let’s get started.  Start at the top of the Supplemental Personal Property List (Page 24 of your 
Bankruptcy Forms).  For example, the first line asks about refrigerators.  If you have one 
refrigerator, the quantity will be “1”.  The value of an older, used refrigerator might be $50.00.  
If you do not have any refrigerators, write “0”.  If you rent your home, do not list appliances if 
they are owned by the landlord.   
  
Go through the first page.  List each item of property and its value.  When you are done with 
the first page, please go to the next section. 
 

 
Now go to the second page of the Personal Property List.  It is Page 25 of your Bankruptcy 
Forms.  Under Number 5, the first thing you must list is books.  You can list books at 50 cents 
to $1.00 each.   
 
Next is “Pictures.”  Only list photographs or artwork with a resale value.  Do not list personal 
family photos. 
 
Cassette and VCR tapes will not be worth much, perhaps 50 cents to $1.00 apiece.  CDs and 
DVDs may be worth $1.00 to $5.00 apiece.   
 
Under Number 7, list any valuable furs or jewelry you own.  If you have fine jewelry like a 
wedding ring or gold necklace, write how much you think you would get at a pawn shop.  
Resale value is usually low.  List any watches.  If you have mostly inexpensive costume jewelry, 
you can just group it together in one amount.  Write “Costume Jewelry” next to “Rings,” 
“Bracelets,” and “Necklaces.”  Write the total value of all costume jewelry together.  Costume 
jewelry has very little resale value.  Most debtors’ costume jewelry will be worth less than 
$50.00 total.  Be sure to list any jewelry you own, unless you really do not own one single 
piece of jewelry.   
 
For Number 8, list all sports or hobby equipment you own.  This includes guns.  List each gun 
separately.  Write its make, model and caliber.  Write its current resale value.  The resale value 
will probably be much less than the amount you paid for the gun.  Number 8 goes on to the 
next page, Page 26.  When you are done with the Number 8, please go to the next section.  
 

 
You should now be on the third page of the Personal Property List.  It is Page 26 of your 
Bankruptcy Forms.  Go to Number 23, “Automobiles, Trucks and Trailers.” 
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For Number 23, list any vehicles you own.  This includes cars, trucks, trailers, motorcycles, and 
ATVs.  List the make, model, and year.  To figure out the value of a vehicle, you can use “Kelly 
Blue Book” at http://www.kbb.com.  Or you can use “NADA” at http://www.nada.com.  If the 
vehicle is more than 20 years old, just estimate its value. 
 
 List every vehicle that is titled in your name

 

.  List it even if someone else is using it.  List 
it even if it doesn’t run or has been junked.  If you don’t know whether a vehicle is still 
titled in your name, you can request a title search from your local Motor Vehicle 
Division.  This is where you go to change a vehicle title, get license plates, or pay your 
registration.  They will tell you every vehicle that is titled in your name.   

 Also list every vehicle that is in your possession
 

.  List it even if it is not in your name.   

 If you are just making the payments on a vehicle, but it is not in your name or 
possession, do NOT list it here.   

 
If you own the vehicle with someone else who is not filing bankruptcy with you, you probably 
only own one-half of the vehicle.  For example, if you own a vehicle and the title is in your 
name and your mother’s name, you only own half of the vehicle.  Only list half

 

 of the vehicle’s 
value in the last column.  Under the value, write “1/2 interest” to let the court know you are 
only listing half of the vehicle’s total value.  

For Number 24, list any boats or boating accessories you own. 
 
You can skip Number 28 and 31.  They only apply to business owners.  This Workbook does not 
cover Chapter 7 Bankruptcy for business owners. 
 
Once you have completed Page 26, please go to the next section. 
 

 
Turn to the last page of the Personal Property List.  It is Page 27 of your Bankruptcy Forms.  Go 
to Number 33.  List any other personal property that you have not already listed.  You must list 
everything you own
 

. 

When you are done filling out the Personal Property List, go through and add up each section.   
For example, the first section is “Household Goods and Furnishings.”  Add up all the property 
values you listed in this section.  Remember that the Household Goods category also continues 
onto the next page.  Write the total in the blank box at the top of the Household Goods 

http://www.kbb.com/�
http://www.nada.com/�
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section, in the column titled Fair Market Value.  When you are done adding up the Household 
Goods, please go to the next section. 
 

 
On the second page, you must add up the property listed under Number 5, Number 7, and 
Number 8.  Remember that the list of property under Number 8 continues onto the next page.  
Write each total in the blank box at the top of that section.  When you have added up each of 
these categories, please go to the next section.  
 

 
On the third page, add up the property listed under Numbers 23 and 24.  Enter each total in 
the blank box at the top of that section.  When you are done, please go to the next section.   
 

 
On the last page, add up the value of any other property listed under Number 33.  You will 
then sign and date the last page.  You have now completed the Personal Property List.  When 
you are ready, please go to the next section. 
 

 
Schedule B – Personal Property 
 
Now turn to Page 21 of your Bankruptcy Forms.  This form is called Schedule B – Personal 
Property.  Schedule B is 3 pages long.  It lists 35 different kinds of personal property.  You will 
need to read each category.  They are mostly the same as the Supplemental Personal Property 
List.  However, there are also some different types of property that weren’t on that list.   
 
Some of the categories may not apply to you.  If a category does not apply to you, write an “X” 
in the column that says, “None.”   
 
If a category does apply to you, go to the column titled “Description and Location of Property.”  
Write what the property is.  Be specific.  If you already described the property on the Personal 
Property List, you can just write, “See attached list.”   
 
If you are married filing jointly, you must next say whether one or both spouses own the 
property.  In the second-to-last column, you will write either “H” for Husband, “W” for Wife, or 
“J” for Joint. 
 
Finally, in the last column, you will write the value for each piece of property. 
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We will now go through each category of personal property.  Please go to the next section. 
 

 
For Numbers 1, 2, and 3, write the amount of any cash on hand, bank accounts, or security 
deposits held by landlords or utility companies.  If you have a bank account that is in a minor 
child’s name, only list it if you are an owner of the account.  If you are only a trustee

 

, and the 
account is solely in the child’s name, do not list it.  If you are not sure, ask your bank. 

For Numbers 4 and 5, the description has been filled in for you.  It says, “See attached sheet.”  
You already described this property on the Personal Property List you just filled out.  Just list 
how much the property is worth. 
 
Next go to Number 6, “wearing apparel.”  This means clothes.  How many big boxes would 
your clothes fill?  Each box can be worth $25.00.  Multiply the number of boxes times $25.00.  
Do this for your whole household.  Write the total amount in the last column.  This is about 
how much your clothes are worth.  If you have any valuable furs or jewelry, wait to list those 
under Number 7.  When you are done writing the value of your clothes, please go to the next 
section. 
 

 
Under Numbers 7 and 8, the description has been filled in for you. You already described any 
jewelry or furs on the Personal Property List.  Just list how much they are worth, in the far 
right hand column.  When you are done, please go to the next section. 
 

 
Numbers 9 through 16 will not apply to most people.  They ask about investments and 
business interests.  This Workbook does not cover that type of property.  These boxes have 
been marked as “None.”  Please go to the next section. 
 

 
Next go to Number 17.  Number 17 asks about any alimony or child support you are supposed 
to get.  List it even if you do not actually get it.  In the middle column, write “Child Support,” or 
“Alimony.”  In the last column, write how much you are supposed to get each month.  If there 
is a past due amount, list that separately.  Write that it is “past due child support” or “past due 
alimony.”  Write the amount of the past due support in the last column. 
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Under Number 18, you must list any money that is legally owed to you.  This includes any tax 
refunds you are expecting.  It also includes a debt someone owes to you if the loan was in 
writing.  It does not include a personal loan that was not in writing.  Describe the type of tax 
refund or loan.  Write the value in the far right hand column.  If no one owes you any money, 
write an “X” in the column that says, “None.” 
 
When you are done with Numbers 17 and 18, please go to the next section. 
 

 
For Numbers 19 through 24, most people do not have this kind of property.  This Workbook 
does not cover these types of property.  These boxes have been marked “None.”   
 

 
Please turn to Page 23 of your Bankruptcy Forms.  Under Number 25, list any vehicles you 
own.  This includes cars, trucks, trailers, motorcycles, snowmobiles, and ATVs.  List the year, 
make, and model.  Write the resale value for each vehicle in the far right hand column.  The 
vehicles and values you write on this page should match what you listed under Number 25 on 
your Supplemental Personal Property List (Page 26 of your Bankruptcy Forms).   
 
Number 26 asks for this same information for any boats, boat motors, or boat accessories.  If 
you have any of these items, list the property and its value.  Again, the property you list here 
should match the boat-related property you listed under Number 26 on your Personal 
Property List. 
 
Number 27 asks about any aircraft you own.  Most debtors filing for bankruptcy do not own an 
airplane.  The column that says “None” has been filled in for you.   
 
Please go to the next section.   
 

 
Numbers 28 through 34 are related to business property only.  These do not apply to most 
people.  This Workbook does not cover business property.  These items have been filled in for 
you with an “X” under “None.” 
 
Finally, Number 35 asks about any other property that you have not listed anywhere else.  If 
you have any property that did not fit into any other category, list it here.   Otherwise, write an 
“X” in the column that says “None.” 
 
When you are done, please go to the next section. 
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You are almost done with Schedule B.  You should be on the last page of Schedule B (Page 23 
of your Bankruptcy Forms).  At the bottom of this last page, you must write how many extra 
sheets are attached to Schedule B.  Most people use four extra sheets -- the Supplemental 
Personal Property List.  The number “4” has been filled in for you.  If you had to use any 
additional sheets to list your personal property, you can white out the “four” and write in the 
correct number. 
 
Also at the bottom of this page, you must write the total value of all your personal property.  
Go through all three pages of Schedule B.  Add up the value of all the personal property you 
listed.  Write this number in the box at the bottom of Page 23 where it says “Total.”  
 
You are now done with Schedule B.  You are also done with Step 1 of your Bankruptcy Forms!  
When you are ready, you may go to the next section to start Step 2. 
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Step 2  
 

What Property Can You Keep? 
 
 

In Step Two, you will complete Schedule C – Property Claimed as Exempt.  On schedule C, you 
will state the “exemptions” you are claiming for your property. This applies to both real 
property and personal property. You will first use Worksheet A.1 to help you figure out what 
exemptions to claim. 
 
What does “exempt” mean? 
 
Debtors filing bankruptcy get to claim some property as “exempt.”  “Exempt” means the 
property is protected from being put in your bankruptcy estate.  This means that you get to 
keep the property.  The Trustee cannot take it to pay off your creditors. 
 
 If you owe money on the property, like a car loan, you will still need to be able to pay 

the debt.  We will talk about those loans in the next step. 
 
There are different exemptions for different kinds of property.  This section will explain how to 
figure out your exemptions step by step.  Go to Worksheet A.1 in Appendix A at the end of this 
Workbook. This worksheet will help you figure out what property is exempt. Go through each 
type of property listed on the workbook. If you have that type of property, check the box. If it 
asks for value, write the value for that property. 
 

If you have trouble figuring out your exemptions, you may want to talk to an 
attorney or an MLSA Bankruptcy Advocate.  If you are eligible for the FYOB Program, 
an attorney will look over your claimed exemptions at your final review 
appointment, to make sure they are correct. 

 
Please go to the next section. 
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 Real Property 
 
The first type of property listed is real property.   If you own your own home, you can claim an 
exemption for it.  It must be real property that you live in. 
 
 If you do not own your home, you do not have to write anything for this part.  You can 

skip ahead in the workbook to Money on Hand, below. 
 
If you do own your home, you will claim an exemption for it now. 
 
 You must first record a Homestead Exemption form with your county Clerk and 

Recorder.  This was part of the “Where to Start” handout.  If you have not recorded a 
Homestead Exemption, go back to the Where to Start handout and learn how to do so 
now.  It is at www.montanalawhelp.org.  

 
To claim your home as exempt, check the box for Real Property on Worksheet A.1 Write in the 
amount you want to claim as exempt. This is generally all the equity in your property. You can 
claim up to $250,000. In the last column, write how much the property is worth. 
 
When you are done, please go to the next section. 
 

 
Money on Hand from Schedule B 
 
If you have money on hand from your wages or another exempt income source, list it here. 
This includes cash, bank accounts, and security deposits with landlords or utility companies. 
Exempt income besides wages includes Social Security, disability, unemployment, worker’s 
compensation, child support, and any other forms of public assistance. If you are not sure 
whether your income is exempt, we will go through exempt income in a few sections. Then 
you can come back to this. 
 
When you are done, please go to the next section. 
 

 
Vehicle Exemptions and “Tools of the Trade” 
 
Vehicles get their own exemption.  Each debtor who files bankruptcy gets to exempt one 
vehicle worth up to $2500 of value.  A married couple, filing jointly may exempt two vehicles 
worth up to a total value of $5000.   
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Turn back to Schedule B, Page 23.  Did you list any vehicles there?  If so, you will take an 
exemption for up to $2500 of value in one vehicle, or up to $5000 of value in two vehicles if 
you are married filing jointly. On Worksheet A.1, check the box next to Personal Vehicles from 
Schedule B for these vehicles. 
 
Next, write in the amount you are claiming as exempt, in the column that says “Value of 
Claimed Exemption.” Again, this is the equity in your vehicle, or what you could sell the 
vehicle for minus any money you owe on it. For example, if the vehicle is worth $4,000 but you 
owe $3500, you will claim $500 as exempt. 
 
Finally, go to the last column that says “Current Value of Property without Deduction 
Exemption.” Here you will write the vehicle’s total resale value. Do not subtract any amounts 
that you owe on it. 
 
 What if my vehicle(s) are over the exemption limit? 

 
1) Double check the vehicle’s value.  Get a written estimate from a local mechanic.  

Your vehicle may not be worth as much as you thought.  It may be less than the 
value listed on Blue Book.  If the mechanic says the vehicle is worth less, you might 
come in under the exemption amount.   
 

2) You can “buy” the extra equity.  Another thing you may be able to do is pay the 
extra amount to keep your car.  You will have to be able to pay the extra amount 
over six months.  For example, if your car is worth $3000 but your exemption is 
only $2500, you are $500 over the exemption.  You may be able to make 
arrangements with the Trustee to pay the additional $500 over the next six months 
so that you can keep your car. 

 
3) You can sell the vehicle and buy a cheaper one.  If your vehicle is worth a lot more 

than the amount of your exemption, you may not be able to pay the extra amount 
in six months.  For example, if you are $6000 over your exemption limit, you would 
have to pay the Trustee $1000 each month for the next six months.  You may wish 
to just sell the vehicle and purchase a less expensive one before you file 
bankruptcy.  Otherwise, the Trustee will likely take it to sell and pay off your 
creditors.   

 
Can I keep more than one vehicle? 
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Each debtor can only claim one vehicle for personal use.  A married couple can claim two 
vehicles.  If you have another vehicle, you will probably have to sell it, unless it has no value. 
 
When you are done listing your personal vehicles, and any tools of your trade, please go to the 
next section. 
 

 
Other Personal Property from Schedule B 
 
Now you will claim an exemption for your other personal property.  This is the personal 
property you have already listed on Schedule B. 
 
Each debtor is entitled to an exemption for $4500 worth of personal property. A married 
couple filing jointly is entitled to a total exemption for $9000 worth of personal property. Do 
not count the value of any vehicles or tools you already claimed under the vehicle exemption 
or tools of the trade exemption. 
 
Go to the next box on worksheet A.1, titles “Other Personal Property from Schedule B.” Check 
the boxes for any of these types of property that you listed on Schedule B. 
 
Next, for each type of property you will need to list the value. 
 
Start with Household Goods and Furnishings. Look at Page 21 of your Bankruptcy Forms. This 
is the first page of Schedule B, where you listed these items. Household goods are listed on 
Line 4. This is how much you will claim as exempt for household Goods and Furnishings. Write 
this number on Worksheet A.1 in the column that says “Value of Claimed Exemption.” Write 
this same number in the next column, titled “Current Value of Property without Deducting 
Exemption.” 
 
Do the same for the rest of the categories listed under Other Personal Property from 
Schedule B. For each category, look at that line number on Schedule B to see the value of the 
property you already listed there. Write each value on the worksheet. 
 
If you have any single item that is worth over $600, list it separately on the Worksheet. 
 
Remember, the total exempt amount you can claim for “Other Personal Property” is $4500 per 
person. If you have sold any property I the past 6 months that would have been exempt, you 
can also claim that money as exempt here. Only claim the money as exempt if you still have it. 
If you have already spent it, you do not need to claim an exemption for it. 
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Total up your exemptions for “Other Personal Property.” Make sure it is below $4500 for one 
person or $9000 for a married couple. You have now completed Worksheet A.1. Please go to 
the next section. 
 

 
Exempt Income 
 
The next section on Worksheet A.1 is about exempt income, other than employment income. 
Look to see if you receive any of the kinds of income listed. If you do, check the box next to it. 
This income is exempt. You do not need to list the amount you receive, because it is ALL 
exempt. 
 
If you do receive any of these kinds of income, do you have any of it on hand? This could be 
cash, bank accounts, or security deposits you have paid using your exempt income. If you have 
any money like this on hand, you will want to claim it as exempt. Go back to the first page of 
Worksheet A.1, under Money on Hand from Schedule B. Here you will check the type of 
money on hand (cash, checking/savings, security deposit, or tax refund). You will also list the 
law for this type of income. The exemption law for each type of income is listed at the end of 
Worksheet A.1 under the Exempt Income section. 
 

 
Other Exempt Property 
 
The next section of Worksheet A.1 is called Other Exempt Property. This includes health aids 
such as wheelchair, oxygen tank, hearing aid, etc. These are exempt. If you have any items like 
this, check the box. Say what each item is in the first column. A burial plot or un-matured life 
insurance contract is also exempt. If you have either of these items, check the box. You do not 
need to provide value. 
 

 
Pensions and Retirement Accounts 
 
You are almost done with worksheet A.1. On the last page, check the box for any pensions or 
retirement accounts you have. These are also exempt. You do not need to provide a value. 
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Schedule C 
 
Keep Worksheet A.1 out.  Turn to Page 28 of your Bankruptcy Forms.  This is Schedule C – 
Property Claimed as Exempt.  You will use Worksheet A.1 to fill out Schedule C.  Any property 
that you listed on the worksheet will be copied over onto Schedule C. 
 
For each type of property which you checked the box, list it on schedule C.  In the first column, 
say what the property is.  In the second column, fill in the law that is listed for that property on 
Worksheet A.1.  In the third column, write the value of the exemption from Worksheet A.1.  
Remember, this is how much you would get if you sold the property, minus any loans you owe 
on it.  In the last column, write the total resale value of the property.   
 
 Home Owners:  If you are claiming more than $146,450 in exempt home equity, check 

the small box at the top of Schedule C, to the right. 
 
You are now done with Schedule C – Property Claimed as Exempt.  If you were not sure about 
how to claim your exemptions, you can get help by scheduling a B-TAP appointment. 
 
You have now completed Step 2 of your Official Bankruptcy Forms!  When you are ready, you 
may go to the next section to start Step 3. 
 



Chapter 7 Bankruptcy Workbook: STEP 3 
 

© Montana Legal Services Association.  This resource was developed with financial support from the American College of Bankruptcy and its 
Foundation.  Use of this resource is restricted to non-for-profit purposes.  Last updated 7/2011. 

3-1 

 

Step 3  
 

What Do You Owe?  
Part One 

 
In Steps Three and Four, you will tell the court about the debts you owe.  You gathered this 
information in the “Where to Start” handout.  You will need the name of every creditor, debt 
collector, or court that you owe money.  You will also need their address and the current 
amount owed.  You should also have the account number if possible.  If you have not yet 
gathered all this information, go back to the “Where to Start” handout and do so now.  When 
you have finished, come back to Step Three.   
 
If you have all this information, please go to the next section. 
 

 
Finding Your Debts 
 
In Steps Three and Four, you will tell the court about every debt you owe. You must list each 
debt or it will not be “discharged” in your bankruptcy.  “Discharged” means wiped out.  If a 
debt is not discharged, you could still have to pay it. 
 

1. Look at all three credit reports.  Be sure to list every debt that shows on your credit 
report as still owing.  Check each debt off as you list them on the schedules, to make 
sure you don’t miss any.   

2. You may also owe debts that are not on your credit report.  Some creditors do not 
report to credit bureaus.  For example, many doctors, landlords, and utility companies 
do not show up on credit reports.  Court fines may not show up.  Private people usually 
do not report to credit bureaus either.  If you know you owe money to any business or a 
person, be sure to list it on your schedules.  Do this even if it is not on your credit report.   

3. Court Fines.  You should check with your local Justice Court, Municipal Court, and 
District Court to see if there are any court judgments or outstanding fines you don’t 
know about.  If you give them your name, they can run a search for you. 

4. Other.  Don’t forget about other debts you may owe.  This may include: 
• Back child support or alimony 
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• Student loans 
• Back taxes 

 
If you do not have this information yet, please go back to the “Where to Start” handout on 
www.MontanaLawHelp.org.  You will need this information before you can start Step Three.  If 
you do have this information, please go to the next section. 
 

 
The Three Types of Debts 
 
There are three kinds of debts in bankruptcy.  You need to know what they are because each 
kind of debt goes on a different form.  Let’s go through them.   
 

1.  Secured Debt 
 
The first type of debts are called “secured” claims.  (“Claim” is another word for debt.)  
“Secured” means the debt is tied to a piece of property.  This includes a mortgage or 
home equity loan secured by your house.  It includes an auto loan secured by your car.  
If you have any debts that are secured by a piece of your property as collateral, these 
are secured debts.   

 
The second and third types of debts are both “unsecured” claims.  This means that these 
debts are not secured by any collateral.  Most of your debts will be unsecured.   There are two 
different kinds of unsecured debts.   
 

2.  Unsecured Debt - Priority 
 

Unsecured Priority claims means that these debts have priority over other unsecured 
claims.  These are special kinds of debt that must be paid first under bankruptcy law.  
Very few debts get special priority.  These include: 

• debts for past due child support or alimony 
• taxes or fines owed to the government 
• money owed for personal injury or death caused by driving under the influence of 

alcohol or drugs.   
We will talk more about these kinds of debts later on.   
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3.  Unsecured Debt - Nonpriority 
 

The third kind of debt is unsecured nonpriority.  This means that these debts don’t have 
any collateral or

 

 priority.  They will be paid last out of any money left over in your 
bankruptcy estate.  Most of your debts will be this type.  They will be mostly unsecured 
nonpriority claims. 

Now you know the three kinds of debts.  Every debt you owe falls into one of these 
categories.  Let’s review: 
 

1. Secured debt:  Secured by collateral.  Goes on Schedule D. 
2. Unsecured Priority Debt.  No collateral.  Gets to be paid before other unsecured debts.  

Goes on Schedule E. 
3. Unsecured Non-Priority Debt:  No collateral.  Gets paid last, or not at all.  Goes on 

Schedule F. 
 
In this step and the next step, you will fill out three schedules.  You will list these three 
different kinds of debts.  There is one extra blank page for each schedule.  If you need more 
pages, make copies of the blank second page provided.   
 
We will begin with secured claims.  Please go to the next section. 
 

Schedule D – Creditors Holding Secured Claims 
 
Turn to Page 29 of your Bankruptcy Forms.  This is Schedule D – Creditors Holding Secured 
Claims.  Remember, secured debts are any debts secured by collateral like a car or house.  You 
might not have any secured debts.   
 
The most common secured debts are mortgages, home equity loans, auto loans, and title 
loans.  Rent-to-own loans may also be secured by the rented property.  Judgment liens are 
also secured debts.  This is where a creditor got a court judgment against you, and put a lien 
on something you own.   
 
 If you do not have any of these types of loans, you probably do not have any secured 

debts.  Skip ahead in the Workbook to the next part, “Chapter 7 Individual Debtor’s 
Statement of Intention,” on Page 3-8. 
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 Has your home been foreclosed?  If your home was foreclosed and sold, do not list any 
mortgages or home equity loans here.  This is because the loans are no longer secured 
by the house.  You will list them later on Schedule F – Unsecured Nonpriority Claims. 

 
If you do have secured debts, you must list them on Schedule D.  If you have more than one, 
list them out on a piece of scratch paper first, and put them in alphabetical order.  Look at 
your credit reports to make sure you don’t miss any.  When you are done, please go to the 
next section. 
 

 
We will now fill out Schedule D.  In the first column, list the creditor’s name and address.  You 
should also list the last four numbers of the account number in this box.  If you cannot find the 
account number, you can leave that box blank.   
 
You may have two or more loans that are all secured by the same piece of property.  For 
example, you may have a car loan and a title loan that are both secured by the same vehicle.  
If this is the case, list each lender separately.  When you describe the property later on, you 
will tell the court that the property is collateral for more than one loan.     
 
Fill out the name and address for every secured loan you have.  If possible, list the last four 
numbers in each account number.  Once you have listed all secured creditor names and 
addresses, please go to the next section. 
 

 
In the second column, titled “Codebtor,” you must say if anyone else signed on your secured 
debts.  This does not include your spouse if you are filing bankruptcy together.  It would 
include an ex-spouse who signed on the loan with you, or a relative or friend.  If there is a 
codebtor for the secured loan, write an “X” in this column. 
 
The third column only applies to married couples filing jointly.  If you are filing single, skip this 
column.  If you are a married couple filing jointly, you must say in this column whose name is 
on the loan.  If both spouses are on the loan, write “J” for Joint.  If only one spouse is on the 
loan, write “H” for Husband or “W” for Wife.  Community property does not exist in Montana, 
so do not write a “C.”   
 
After you have filled out these two columns, please go to the next section. 
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In the fourth column, you must describe the loan.  This is a small box and there is a lot of 
information to write in it, so write small.  You will need to write three lines of information.  
First write the date you got the loan.  The approximate month and year is fine.   
 
Under that, write the type of loan.  For example, “mortgage,” “home equity loan,” or “auto 
loan.”  You must then describe the property that is the collateral.  For a house, you should 
have already described it in Schedule A.  You can write “House described on Schedule A” here. 
For a vehicle, briefly describe the vehicle.  For example, write “1990 Ford.”   
 
Directly below the description is a small box that says “Value.”  Write the value of the piece of 
property here.  This should match the value you wrote on Schedule A for this property.  Check 
Schedule A on Page 20 to make sure you list the correct value.   
 
You may have a piece of property that is collateral for more than one loan.  If this is the case, 
describe that piece of property for each loan listed.  Any time you list it after the first time, 
write below the description that it is the same property you already listed above.  For 
example, if you have a vehicle that you list a second time as collateral for another loan, write, 
“Same vehicle as listed above.” 
 
You may also have the opposite situation.  You may have a loan that is secured by more than 
one piece of property.  For example, you may have a mortgage that is secured by a mobile 
home and

 

 the lot the home is on.  If this is the case, you must list each piece of property that 
secures the loan.  If you cannot fit all the property into the same box, write in the box, “See 
attached sheet.”  Describe the second property on a separate sheet of paper.  Put the piece of 
paper behind Schedule D.  When you have finished describing any property that is collateral 
for a secured loan, please go to the next section. 

 
Complete the steps above for each secured loan you have in your name.  If you need to review 
the steps, return to the beginning of Step Three. 
 
When you have finished filling out the fourth column, please go to the next section. 
 

 
In the second-to-last column, you must state the total amount of the secured debt.  This is 
how much you owe the creditor.  Use the amount from your most recent monthly statement.  
You will give this statement to the Trustee later.  Do not subtract the value of the collateral.  
For example, if you have an auto loan for $8000, write “$8000” regardless of how much the 
car is worth.  When you have filled in the amount of each loan, please go to the next section. 
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Finally, in the last column, you must state any part of the loan that is unsecured.  This means 
that you owe more on the loan than the property is worth.  For example, you may owe 
$12,000 on a car loan.  But the car might only be worth $10,000.  The unsecured portion of the 
loan is $2000.  The property is not worth enough to secure the extra $2000.  You would write 
“$2000” in the last column. 
 
When you have finished stating any unsecured portion of your loans, please go to the next 
section. 
 

 
Repeat the steps above for any other secured loans in your name.  If you need to review the 
steps, go back to the beginning of Step Three.  When you have finished listing all secured 
loans, please go to the next section.   
 

 
You are almost done with Schedule D.  You must tell the court how many pages you used and 
the total amounts you listed.  Go to the bottom of the first page of Schedule D, to the lower 
left hand corner.  List the total number of extra

 

 pages you used for Schedule D.  Most Chapter 
7 debtors will only use the first page of Schedule D.  So you would have no extra sheets.  If you 
only used the first page, write “0” for the number of extra sheets attached.  If you used any 
extra sheets, write the number of extra sheets you used.   

Next, you must add up the last two columns on each page you used for Schedule D.  These are 
the columns where you listed the amount of each loan and any unsecured portions.  You will 
write these subtotals in the first small box below each column, where it says “Subtotal.”  When 
you are done writing in the subtotal for each page, please go to the next section. 
 

 
On the last page you use for Schedule D, you must add up all of the subtotals from every page 
of Schedule D.  You will write these totals in the second small box under each column, where it 
says “Total.”  Only write the total on the last page of Schedule D.  If you used only one page, 
that will be the same as your last page.  If you only used one page, the total will be the same 
as the subtotal just above it.   
 
When you are done totaling up the amounts listed on Schedule D, you are done with Schedule 
D.  Please go to the next section.  
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Chapter 7 Individual Debtor’s Statement of Intention 
 
We will next fill out a form called Chapter 7 Individual Debtor’s Statement of Intention.  
Please turn to Page 51 of your Bankruptcy Forms.  This form has to do with the secured debts 
you just listed on Schedule D.   
 
 What if I don’t have any secured debts?  Then this form does not apply to you.  In the 

first box titled “Creditor’s Name,” write “N/A.”  Turn to Page 52 in your Bankruptcy 
Forms.  Sign and date the form at the bottom.  Now you can skip ahead in the 
Workbook to Schedule E – Unsecured Priority Claims.  It begins on Page 3-12. 

 
If you do have secured debts on Schedule D, you next have to decide whether you want to 
keep the property that is collateral for those debts.   
 
 Words to Know: 
 

Surrender:  This means you want to give the property back to the lender.  You will 
probably not have to pay any more of the debt. 

Retain:  This means you want to keep the property.  You may have to pay some or 
all of the debt that goes with the property.   

 
If you decide to surrender the property, there is not much more you have to do. 
 
If you decide to retain the property, you must next decide how to deal with the loan for it.  
You have three options: 
 

Redeem:  This means you pay the creditor how much the property is worth.  You 
will have to talk to the creditor to agree on an amount.  This will end the 
creditor’s lien on the property. 

 

Reaffirm:  This means you agree to keep making payments on the loan.  You will 
sign an agreement with the lender.  The lender might keep your loan the same.  
Or you can ask for a new loan with different terms.  If you have a mortgage and 
want to keep your house, you will probably have to reaffirm your mortgage loan. 
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If you reaffirm a loan, it will not be wiped out in your bankruptcy.  If you miss a 
payment later, the lender can repossess the property and sell it.  The lender can 
also come after you for more money, if the property was not worth enough to pay 
off the whole loan.  You should ask the lender if you can keep the property 
without reaffirming and see what they say. 

To reaffirm a loan, you will have to be able to show the Court that you can afford 
the payments.   

 

“Other:” 

Work it out with Lender:  Are you current on your payments?  You can tell the 
lender you want to keep the property and keep making payments, but you do not

Get Rid of a Judgment Lien on the Property:  Is the secured debt a judgment lien 
that a creditor placed on the property?  If you listed the property as exempt, you 
can ask the Court to cancel the lien.  You have to file a separate form with the 
Court, called a “Motion to Avoid Lien.”  This form is explained in Step Ten.  For 
now, you only need to say on the Statement of Intention form if this is what you 
want to do.  (To see if you listed the property as exempt, go to Schedule C, Page 
28 of your Bankruptcy Forms.)   

 
want to reaffirm the debt.  The lender may agree to this.  This is better for you 
than reaffirming the debt.  If you miss a payment later, the lender can still 
repossess the property and sell it to pay the loan.  But they can NOT come after 
you for more money if the property was not worth enough to pay off the whole 
loan. 

 
For each secured debt you listed on Schedule D, you must decide what you want to do.  Do 
you want to keep the property?  Can you afford to pay for it? 
 
First, list every creditor you listed on Schedule D.  List each secured creditor separately, in the 
boxes that say, “Creditor’s Name.”  For each piece of property from Schedule D, write it 
separately in the next boxes that say, “Describe Property Securing Debt.”  For real property, 
you can again write “See House described on Schedule D.”  For a vehicle, write the year, make, 
and model.  When you have finished listing each secured creditor and piece of collateral 
property, please go to the next section. 
 

 
Next, fill out the large box under each creditor’s name.  You must say whether you want to 
keep the property or give it back to the lender.   



Chapter 7 Bankruptcy Workbook: STEP 3 
 

3-9 

 
 If you want to give the property back, check the box that says, “Surrendered.”   
 If you want to keep the property and keep paying on the loan, check the box that says, 

“Retained.”   
 
If you own a home, you will most likely want to keep it.  For any other secured  
debts, such as a car loan, you will need to decide whether it is worth keeping the collateral.   
 
 Should I keep my car and reaffirm the car loan? 

 
Many people would prefer to keep their car if at all possible.  Should you reaffirm 
your car loan so you can keep your car?  It depends on whether you can afford 
your car payments.  
 
Can you make your car payments once your other debts go away?  

 
Yes I can.  Then reaffirming your car loan might be your best option.  If you decide to 
reaffirm your car loan, contact the lender.  Let them know you want to reaffirm.  Ask 
them if they will send you a “Reaffirmation Agreement.” 
 
No I still won’t be able to afford the payments.  Then reaffirming your car loan is 
probably a bad idea.  After you file bankruptcy, you will still have to pay the car loan.  If 
you can’t, the creditor will repossess the car and sell it to pay off your loan.  You might 
owe more on the loan than the car is worth.  When the lender sells the car, the money 
won’t be enough to pay off all of your loan.  Then the lender can come after you for the 
extra money.  This is the danger in reaffirming your loan.   
 
If you are worried you still won’t be able to keep up with your car payments, it may be 
better to just return the car now.  If you return the car now and do NOT reaffirm, the car 
loan will be wiped out in your bankruptcy.  Then you can start over and save for another 
car.   
 
Only you can make this decision.  Think about what your income and expenses will be 
after the bankruptcy.  Think about whether you have any other transportation options 
if you surrender the car now.   

 
Decide whether you want to keep or surrender each piece of property, and check Surrendered 
or Retained.  When you are finished, please go to the next section. 
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If you are going to surrender

 

 all the property that is collateral for your secured debts, you do 
not have to fill out anything else for this form.  You can turn to the end of the form, on Page 
52.  Sign and date the form.  Then skip ahead to Schedule E – Unsecured Priority Claims, on 
Page 3-12 of this Workbook. 

If you are going to keep any of the property you have listed on this form, you still must tell the 
court how you plan to pay the debt for it.  You must say whether you want to Redeem, 
Reaffirm, or Other.  
 
Remember: 

• Redeem means you want to pay off the property.   
• Reaffirm means you will agree to keep making payments because you want to keep the 

property.   
• Other means you want to work something out with the lender without reaffirming, OR 

you want to get rid of a judgment lien on exempt property. 

 
You must check one of these three boxes for every piece of property you want to keep.  The 
trustee will want to know later how you wish to pay each secured debt.  When you are 
finished, please go to the next section.  
 

 
Finally, you must say if you are claiming the property as “exempt.”   Remember, exempt 
means the trustee cannot take the property and sell it to pay your debts.  It does NOT mean 
you get out of paying the secured debt on the property.  You may still have to pay the debt.   
 
You probably claimed most of your property as exempt.   You already listed your exemptions 
on Schedule C, Page 28 of your Bankruptcy Forms.  Look back to Page 28 to see what property 
you claimed as exempt.   
 
 Only look at the property listed on Schedule C that is collateral for a loan

 

. Remember, 
most of the property listed on Schedule C is NOT collateral property.  For example, 
household items listed on Schedule C are not collateral for any debts.  Only look for the 
property that you have listed as collateral for a secured debt.  You are only checking to 
see if you claimed that piece of property as exempt on Schedule C.   

Then go back to your Statement of Intention on Page 51.  For each piece of collateral property 
listed, check the box that says, “Claimed as exempt” or “Not claimed as exempt.” 
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Repeat the steps above for each piece of collateral you want to keep.  If you need more than 
one page, a “continuation” sheet is provided on Page 53 of your Bankruptcy Forms.  If you 
need to review the steps again, go back over the previous sections now. 
 
When you have finished, please go to the next section. 
 

 
Please turn to Page 52 of your Bankruptcy Forms.  You can skip Part B on this page.   
 
Look for the blank line just above the signature lines.  You must say how many extra sheets 
you used for Part A.    If you didn’t use any extra sheets, write “0.”  Then sign and date the 
form on the bottom half of the page.   
 
You have now completed your Debtor’s Statement of Intention.  Please go to the next section. 
 

 
Schedule E – Unsecured Priority Claims 
 
Please turn back to Page 31 of your Bankruptcy Forms.  This form is called Schedule E – 
Unsecured Priority Claims.  Remember, unsecured means the debt does not have any 
collateral.  This means property the lender can take if you do not pay.  Priority means that the 
debt is a special kind of debt that will be paid first over other unsecured creditors.   
 
You learned earlier that very few debts are unsecured priority debts.  The most common 
unsecured priority debts are: 
 

• Past due child support or alimony that you owe to someone else 
• Income taxes you owe to state or federal government 
• Criminal fines and restitution 
• Overpayment of public assistance (food stamps, unemployment, public assistance, etc.) 

 
Other unsecured priority debts may exist if you have owned a business within the past six 
months. 
 
If none of the categories above apply to you, you probably do not have any unsecured 
priority debts.  Check the first box, located in about the middle of the page.  This says that you 
have no unsecured priority claims to report on Schedule E.  You do not have to do anything 
further on Schedule E.  You are also finished with Step Three!  You can skip ahead to Step Four 
when you are ready.   
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If any of the categories listed above do apply to you, you probably have an unsecured 
priority debt.  We will go through those now. 
 
The first debt listed is “Domestic Support Obligations.”  If you owe back child support or 
alimony to someone, check this box.   
 
The next three boxes do not apply to most debtors.  These boxes only apply if you are a 
business owner who owes debts through your business.  This Workbook does not apply to 
debtors who are business owners.   Please go to the next section. 
 

 
Please turn to Page 32 of your Bankruptcy Forms.  Most of the categories on this page will not 
apply to you.  However, the third box does apply to many debtors.  This is for money owed to 
the government.  This includes taxes you owe from the past three years, for any state or the 
federal government.  It also includes criminal fines or restitution

 

 you owe in any state.  Back 
taxes and fines cannot be discharged in your bankruptcy.  You will still have to pay them.  
Check this box if you owe back taxes, fines, or restitution. 

This category also includes any overpayment of public benefits

 

 that you received.  This 
includes overpayment of food stamps, unemployment, social security, and social security 
disability.  Check the third box if you owe money to the government for overpayment of 
benefits.  But, unlike other priority debts, this type of debt can be discharged in your 
bankruptcy.  This means you might not have to pay back the overpayment.   

Check any boxes that apply to you.  Then go to the next section. 
 

 
Turn to Page 33.  If you checked any of the boxes above, you must now describe these debts 
on Page 33.  This is basically the same as the table you filled out in Schedule D for your secured 
debts.  You must list everyone to whom you owe a priority debt.  Just like with Schedule D, 
they must be in alphabetical order.  A worksheet has been provided to help you.  Please turn 
to Worksheet A.2 in Appendix A.  Then go to the next section. 
 

 
Worksheet A.2 will help you write your creditors in the right order.  First, write in each original 
creditor.  The original creditor is who you owed the money to first, before it was sent to 
collections.  Go through and list the original creditors for your priority debts.  Write the name 
of each original creditor in the boxes that say “Name of Original Creditor.”  After you have 
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written down all original creditors from Schedule E, make sure they are in alphabetical order.  
Remember, this should only be priority creditors.  It is not all creditors, only the special 
creditors we talked about earlier.  When you are done, please go to the next section. 
 

 
Under each original creditor, you must list any collection agencies

 

 to whom the debt was 
turned over.  If the debt was not turned over to collections, leave that box blank.  If the debt 
was turned over to more than one collection agency, or the collection agency changed names, 
list them both in this box.  The collection agencies do not have to be in alphabetical order.  Just 
list them under the original creditor that turned the debt over for collections.  Once you have 
filled in all collection agencies under each creditor, please go to the next section. 

 
Finally, if a creditor or collection agency sued you for any of these debts and got a court 
judgment, you must list the court

 

 as well.  This is because now you owe money to the court for 
that debt too.  Under each original creditor and collection agency, list the name of any court 
that issued a judgment against you for that debt.  The courts do not have to be in alphabetical 
order either.  They can just go under the debt you were sued for in that court.  Once you have 
filled in any courts, please go to the next section. 

 
You should now have a completed worksheet for unsecured priority debts.  It should list all 
your original creditors in alphabetical order.  Under each original creditor should be any 
collection agency that got the debt for collections.  Under each collection agency should be 
any court that ordered a judgment against you for that debt.   
 

Example:   You originally owed a bill to Dr. Anderson’s office.  Dr. Anderson is the 
original creditor

 

.  Dr. Anderson’s name must be in alphabetical order with all the other 
original creditors.   

If Dr. Anderson sent the bill to collections through CBS, CBS is listed next as the 
collection agency
 

.   

If CBS sued you in Missoula County District Court for the debt, and got a judgment 
against you, Missoula County District Court is listed next as the court

 
.   

For debts that didn’t go to collections or court, those boxes should be blank.  When you are 
finished with the worksheet, please go to the next section. 
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Go back to Schedule E on Page 33 of your Bankruptcy Forms.  You are going to transfer all the 
names over from the worksheet.  Keep the names in the same order they are in on the 
worksheet.  Write the names in the first column on Page 33.  Put one name in each box.  If 
there is a blank box on Worksheet A.2, just go to the next name.  Do not skip rows on Schedule 
E or leave them blank.  Leave enough room under each creditor’s name to write the address in 
later.  Once you have listed all the creditors’ names, please go to the next section. 
 

  
The small box above each creditor’s name asks for the last four numbers of the account 
number.  If you have the account number, write it here.  If your debt is for back child support 
or alimony, you should have an account number with the State of Montana.  You can contact 
the Child Support Enforcement Division to get this number.  For court fines, you can use the 
ticket number or the court case number.  When you have finished filling in the last four 
numbers of each account number, please go to the next section. 
 

   
Next go through and write in the address for each creditor.  Write this right under the 
creditor’s name.  When you have finished writing the address of each creditor, you should be 
finished with the first column.  Please go to the next section. 
 

 
In the second column, check the box if there is any codebtor who owes the debt with you.  
This does not include a spouse who is filing bankruptcy with you.  It does include a spouse who 
is not filing bankruptcy with you, or an ex-spouse

 

 who owes back taxes with you from when 
you were married. 

The third column only applies to married couples filing bankruptcy jointly.  It asks whose name 
is on the debt.  If it is both spouses, write “J” for joint.  If it is only one spouse, write “H” for 
Husband or “W” for Wife. 
 
In the fourth column, you will write two things.  First, write the date the debt started.  Second, 
write what the debt is for.  For example, “Child Support” or Overpayment of Unemployment 
Benefits.”  For a collection agency or court, write, “Collecting for Above.” 
 
When you have finished with the fourth column, please go to the next section. 
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In the next column, write the amount you owe on the debt.  When you are finished writing in 
the amounts, please go to the next section. 
 

 
In the second-to-last column, write how much of the debt gets priority over other creditors.  
This is usually the whole debt.  Write “All” in this column for every debt listed.   
 
In the last column, write any amount of the debt that should not

 

 get priority.  It is probably 
“None.”   

Just below the table, on the left hand side, write how many pages you used for Schedule E. If 
you only used one page, write “1” in each of the blanks.  If you used more than one page, 
write that page’s page number in the first blank.  Write the total number of pages in the 
second blank.   
 
Finally, go to the three rows of boxes at the bottom on the right hand side.  The first row says 
“Subtotal.”  The second row says “Total.”  The third row says “Totals.” 
 
In the first row that says “Subtotal,” write the total for each column.  Add up each column.  
Write the amount in the “Subtotal” box at the bottom of each column.    Do this for any extra 
sheets you used as well. 
 
If you used more than one page, you also must write a running total from each page.  This 
goes in the “Total” box.  For example, on page one, write the subtotal from page one.  On page 
two, write the total from page one and page two.  If you use a third page, write the total from 
page one, page two, and

 

 page three.  Write the running totals in the second row at the bottom 
that says “Total.” 

Finally, on the last page you use, you must write the total from all

 

 pages.  This goes in the last 
row of boxes at the bottom, where it says “Totals.”  If you only used one page, you will just 
total up the columns on that page and write this in the last row, in the box that says “Totals.” 

When you have finished adding up all your numbers from Schedule E, please go to the next 
section. 
 

 
You are now done with Schedule E.  This is also the end of Step 3!  You are ready to go on to 
Step 4. 
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Step 4  
 

What Do You Owe?  
Part Two 

 
 

In Step Three, you told the court about your first two kinds of debts – secured debts and 
unsecured priority debts.  In Step Four, you will give information about the last type of debts 
you owe.  These are unsecured non-priority debts.  Almost all of your debts will be this type of 
debt.   
 
Remember, “unsecured” means that these debts don’t have any collateral.  “Non-priority” 
means these debts don’t get any special treatment over other debts.  They are all equal to the 
bankruptcy court.  They will be paid last out of any money left over in your bankruptcy estate.  
If there is no money left, they may not get paid at all.  This includes credit cards, medical bills, 
student loans, and any other bills that don’t have any collaterial. 
 
You will need the name of every unsecured creditor, debt collector, or court that you owe 
money.  You will also need their address and the current amount owed.  You should also have 
the account number if possible. You should have this information from the “Where to Start” 
handout.  If you still need to get this information, use the “Where to Start” handout on 
www.MontanaLawHelp.org.  When you have all the information, come back to Step Four.   
 
If you have all this information, please go to the next section. 
 

 
Schedule F – Creditors Holding Unsecured Claims 
 
In Step Four, you will fill out a form called Schedule F – Creditors Holding Unsecured Claims.  
You will describe your unsecured debts.  It is about the same as the tables you filled out in 
Schedules D and E in Step Three.   However most people have a lot more creditors for 
Schedule F. 
 

http://www.montanalawhelp.org/�
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Your creditors have to be in alphabetical order again.  A worksheet has been provided to help 
you list and organize your creditors.  Please turn to Worksheet A.3 in Appendix A.  Then go to 
the next section. 
 

 
This worksheet will help you write your creditors in the right order.  First, list the original 
creditors

 

 for all your unsecured debts, in alphabetical order.  The original creditor is who you 
first owed the money to, before it was sent to collections.  Write the name of each original 
creditor in the boxes that say “Name of Original Creditor.”  When you are finished, there 
should be three blank boxes left between each original creditor.   

Be sure to include every debt you have not already listed on Schedule D or E.  Most of your 
debts should be on Schedule F.  Schedule F is usually much longer than the others.  Schedule F 
is also where any student loans

 

 must be listed.  Do not list your student loans on any schedule 
except Schedule F. 

 Has your home been foreclosed?  If your home was foreclosed and sold, list any 
mortgages or home equity loans here on Schedule F.  This is because the loans are no 
longer secured by the house.  Now they are unsecured. 

 
List every debt you owe, even if you want to still pay the debt.  You can still pay it off later if 
you want to.  For example, if you owe a debt to your family dentist, you may want to pay it so 
that you can continue to visit that dentist.  That is between you and the creditor.  But you 
must still list it on Schedule F. 
 
This is different between family members.  You may owe money to a relative and want to pay 
it off.  However, you should wait until after you file bankruptcy and meet with the Trustee in 
your case.  You might not be allowed to give money to a relative.  This is because you might be 
favoring your family member over other creditors.  For now, just list the debt on Schedule F.   
 
Once you have listed all original creditors in alphabetical order, please go to the next section. 
 

 
Next you will need to match up any later debts that came from the same original creditor.  For 
example, say you have a hospital bill that was turned over to collections.  You have already 
listed the original creditor, the hospital, on the worksheet first.  Now you must list any 
collection agencies that tried to collect the debt later.  Write the name of the collection agency 
in the box that says “Name of Collection Agency.”  If the debt was not turned over to 
collections, leave this box blank.   
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This can be a little confusing.  Sometimes the same debt is collected by more than one 
collection agency.  Sometimes collection agencies change their name or sell your debt to a 
different company.  Try to match up the dates and amounts on your credit reports and 
collection statements to figure out which debts came from the same original debt.   
 

Example:  ABC Collections was collecting your hospital bill first.  But then you got a 
statement from Collections America for the same bill.  ABC Collections might have sold 
your account to Collections America.  Or ABC Collections might have just changed its 
name.  Either way, you will list both

 

 ABC Collections and Collections America under 
collection agencies for the hospital bill.  In the box that says “Name of Collection 
Agency,” just list both collection agencies’ names.   

Check collection companies are the same as collection agencies.  If your debt was for a bad 
check, list the check collection company here, too. 
 
Collection agencies do not have to be in any alphabetical order.  They just go under each 
original creditor that turned the debt over for collections.  Fill in all collection agencies under 
each creditor.  Then go to the next section. 
 

 
Next go to the third box.  The collection agency may have hired an attorney or law firm to take 
you to court over the debt.  These must be listed, too.  If you received letters or court papers 
with a law firm’s name on them, list the name and address in the third box.  If not, leave this 
box blank and go to the last box. 
 

 
Finally, if a creditor or collection agency sued you for any of these debts and got a court 
judgment, you must list the court as well.  This is because now you owe money to the court for 
that debt too.  If you did not have any attorney to list in the last box, there is probably no court 
case so you will leave this box blank.   
 
Under each collection agency, list the name of any court that issued a judgment against you 
for that debt.  The courts do not have to be in alphabetical order either.  They just need to 
match up to the debt you were sued for in that court.  Once you have filled in any courts, 
please go to the next section. 
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You should now have a finished worksheet for unsecured debts.  It should list all your original 
creditors in alphabetical order.  Under each original creditor should be any collection agency 
that got the debt for collections.  Under each collection agency should be any attorney that 
sued you.  Finally, it should list any court
 

 that entered a judgment against you for that debt.   

Example:  You owed a bill to Dr. Anderson’s office. Dr. Anderson is the original creditor.  
Dr. Anderson’s name must be in alphabetical order with all other original creditors.  If 
Dr. Anderson sent the bill to collections through CBS, list CBS next as the collection 
agency.  If CBS hired Smith and Smith Attorneys at Law to take you to court, list the law 
firm next.  Finally, if the law firm took you to court, and got a judgment against you in 
Missoula County District Court, list the court

 

 last.  For debts that didn’t go to collections 
or court, leave those boxes blank.   

Check over your worksheet to make sure it lists everyone.  When you are done, you will 
transfer this information to Schedule F.  Keep Worksheet A.3 out and go to the next section. 
 

 
Turn back to Page 34 in your Bankruptcy Forms.  You are going to transfer all the names from 
the worksheet to the table on Schedule F.  This includes the original creditors, the collection 
agencies, law firms, and any courts.  But first, you must make sure you have enough pages to 
fit all your creditors on.   
 
Count the number of names you have listed on Worksheet A.3.  Then look at the chart below 
to figure out how many extra pages you will need.   
 
 
 1 to 4      0 

Number of Creditors  How Many Extra Pages You Will Need 

 5 to 9      1 
 10 to 14     2 
 15 to 19     3 
 20 to 24     4 
 25 to 29     5 
 30 to 34     6 
 35 to 39     7 
 40 to 44     8 
 45 to 50     9 
  
Three continuation pages have been provided for you.  If you need more pages, make copies 
of the continuation page before you fill it in.   
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Do not make your copies from the first page of Schedule F.  It only has four boxes on it.  It is 
not an extra page.  When you have enough extra pages ready, please go to the next section. 
 

 
You will now fill out Schedule F.   Write the names from Worksheet A.3 in the first column on 
Schedule F.  Put one name in each box.  Keep the names in the same order they are in on the 
worksheet. Leave enough room under each name to write the address in later.  If there is a 
blank box on the worksheet, just go to the next name.  Do not leave any rows blank on 
Schedule F.  When you have listed every creditor’s name, please go to the next section. 
 

  
The small box above each creditor’s name is for the last four numbers of the account number.  
Write the numbers here.  When you are done, please go to the next section. 
 

   
Next go through and write in the address for each creditor.  It goes right under the creditor’s 
name.  When you are done, this finishes the first column.  Please go to the next section. 
 

 
In the second column, check the box if there is any codebtor who owes the debt with you.  
This does not include a spouse who is filing bankruptcy with you.  It does include a spouse who 
is not filing bankruptcy with you, if their name is on the debt with you.  It also includes an ex-
spouse

 

 who is on the debt from when you were married.  Check the box for any debt that has 
a codebtor.  Then go to the next section. 

 
The third column is only for married couples filing bankruptcy jointly.  It asks whose name is on 
the debt.  If it is both spouses, write “J” for joint.  If it is only one spouse, write “H” for 
Husband or “W” for Wife.  If you are not filing with your spouse, leave this column blank.  
When you are done, please go to the next section. 
 

 
In the fourth column, you will write two things.  First, write the date the debt started.  If you 
do not have the exact date, estimate the month and year.  Second, write what the debt is for.  
For example, “Medical Debt,” or Credit Card.”  For a collection agency, law firm, or court, just 
write, “Collecting for Above.” 
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When you are done, please go to the next section. 
 

 
In the next column, write the total amount you owe on each debt.  Only write the amount one 
time for each debt.  Write it in the row that lists the original creditor

 

.  Do not list the amount 
again next to collection agencies, law firms, or courts.  In those rows, just write “Balance Listed 
Above.”   

Write the most recent amount you have received.  Include any interest or fees that have been 
added.  When you are done, please go to the next section. 
 

 
Turn back to the first page of Schedule F, Page 34.  Below the table, on the left hand side, you 
must write how many extra

 

 pages you used for Schedule F.  Count up your extra pages.  Write 
this number in the blank.   

Now, you must do the same thing on each extra page.  But, you will see that each extra page 
has two blanks in the bottom left hand corner.  In the first blank, write the page number of 
that page

 

.  For example, if it is the second page you used for Schedule F, it would be page 2.  
Write “2” in the first blank.   

In the second blank, write the total number of pages you used for Schedule F.  This will be the 
same as the total number of pages you entered on Page 34.    
 
When you have filled in the page numbers, please go to the next section. 
 

 
Go back to Page 34.  Look at the boxes on the bottom right hand side.  The first row says 
“Subtotal.”  The second row says “Total.”   
 
Go to the row that says “Subtotal.”  On each page, you must add up the debts you listed on 
that page.  Add up the debts listed on Page 34.  Write the number in this box.  Now do this for 
every page you used for Schedule F.  Add up the debts listed on each page and write the total 
in the Subtotal box.  Remember, do not count any debt more than once if it is from the same 
original creditor.  Each debt amount should only be listed once.  Fill in the Subtotal box on 
every page.  Then go to the next section. 
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Now you will add up the totals from ALL the pages.  Go back to Page 34.  Go through every 
page of your Schedule F.  Add up all the subtotals you listed at the bottom of each page.  Only 
add up the pages from Schedule F, not any other schedules. 
 
Then go to the last page of your Schedule F.  Look at the bottom box on the right hand side.  It 
says, “Total.”  Write in the total amount of debts from all the pages combined.   Only fill in the 
“Total” box on the last page of your Schedule F
 

.  Leave it blank on all the other pages.   

You are now done with Schedule F.  You are also done with Step Four!  When you are ready, 
you may go on to Step Five. 
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Step 5  
 

Other Forms 
 
 

In Step Five, you will complete your last four schedules.  If four more schedules sounds like a 
lot, don’t worry.  These last four schedules go pretty quickly for most Chapter 7 debtors.  They 
are: 
 

• Schedule G: Executory Contracts and Unexpired Leases (if any) 
• Schedule H:  Codebtors (if any) 
• Schedule I:  Current Income  
• Schedule J:  Current Expenditures (your monthly expenses) 

 
You will also fill out two other short forms at the end of your schedules. 
 
Please go to the next section. 
 

  
Schedule G – Executory Contracts and Unexpired Leases 
 
Turn to Page 36 of your packet.  This is Schedule G – Executory Contracts and Unexpired 
Leases.   
 
 What are “executory contracts” and “unexpired leases”? 

 
Note:  Most Chapter 7 debtors do not have any executory contracts or leases.  You 
probably won’t, either.  However, you should keep reading to make sure.   

 
An executory contract is a special type of contract.  It means both parties have 
important things left to do under the contract.  For example: 

• Real estate leases.  However, if you rent your home, you do not need to list your 
rental lease here. 

• Equipment leases.  For example, if you own your own business. 
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An unexpired lease is a lease that is still going.  Again, do not list a lease for your house.  
The most common type of unexpired lease for an individual debtor is a vehicle lease.  If 
you lease your car, list that lease here.  In the first column, write the name and address 
of the business you lease from.  In the second column, write “Vehicle Lease” to describe 
the lease.  In that same box, also write “Lessee,” because you are the Lessee in the 
lease. 

 
If you do not have any executory contracts or unexpired leases, look for the check box under 
the first paragraph.  Check the box to tell the court that you do not have either of these.  If you 
think you might have an executory contract or unexpired lease, list it here. 
 
When you are done with Schedule G, please go to the next section. 
 

 
Schedule H - Codebtors  
 
Turn to the next page in your packet, Page 37.  This is Schedule H - Codebtors.  Schedule H 
asks you to list any codebtors on your debts.  This means anyone else who is a co-signer or 
joint debtor on any of your debts.   
 
 Co-Debtors to List: 

• Friend or relative on a loan with you 
• Business partner on a loan with you 
• An ex-spouse still listed on a loan with you 
• Your current spouse if you are NOT filing bankruptcy together 
• Anyone you have co-signed for 

 
But Do Not List: 

• Your current spouse if you are filing bankruptcy together 
• Someone who has passed away 

 
If you have any codebtors, list their name and address in the first column.  You might not know 
the codebtor’s address.  You have to try to find out.  If you do not list the address, the trustee 
will ask if you tried to find it.   
 
In the second column, list the name and address of the creditor. 
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If you do not have any codebtors, look for the check box under the first paragraph.  Check the 
box to tell the court that you do not have any codebtors.  When you are done with Schedule H, 
please go to the next section. 
 

 
Schedule I – Current Income of Individual Debtor(s) 
 
Turn to the next page in your packet, Page 38.  This is Schedule I – Current Income of 
Individual Debtor(s).  On Schedule I, you will tell the court about your income.  You need 
copies of your last six months’ paystubs or other proof of income.  You should have found this 
information when you went through the “Where to Start” handout.  If not, you will want to do 
so now.  If you already have this information, please go to the next section. 
 

 
In the first set of boxes at the top, fill in your marital status.  Write “M” for Married or “S” for 
Single. 
 
In the box that says, “Relationships,” describe any dependents you have.  For example, “1 Son, 
1 Daughter.”  Also fill in their ages.  Do NOT write their names if they are minors.   
 
Next fill in your employment.  List your job title, employer, how long you have worked there, 
and your employer’s mailing address.  If you are married, fill in your spouse’s employment too.  
If you are not employed, write “N/A” for this section. 
 
If you have more than one job, list it on a second sheet of paper.  Attach the paper behind 
Schedule I.  When you are done with the top part of Schedule I, please go to the next section.  
 

 
Next you will tell the court about your income.  If you are married, tell the court about your 
spouse’s income, too.  Do this even if your spouse is not filing bankruptcy with you.  If you are 
not married, only list your own income.   
 

 
Employment Income 

Lines 1 to 6 are only for employment income.  If you do not have a job, skip ahead to the 
section called “Other Income
 

.”   
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If you have a job, enter the amount of your monthly paycheck on Line 1.  If you have more 
than one job, add up your income from all your jobs.  Enter the total here.  Do not include 
overtime.   
 
 What if my pay is always different?  You will have to write the average amount.  Here is 

how to get the average: 
1. Add up the past six months: __________ 
2. Divide that number by six: ___________ 
3. This is your average income for the past six months.   

 
If you have had your job for less than six months, just add up your income for the 
number of months you have worked there.  But don’t divide by six.  Divide by the 
number of months you have worked there.   

 
If you are married, write your spouse’s income under “Spouse.”  If you are married, be sure to 
do this for every line on this form.   
 
On Line 2, enter the amount of any overtime.  Also enter any extra pay for working special 
shifts.   
 
On Line 3, add together Lines 1 and 2.  This is your total monthly income.  When you are done, 
please go to the next section. 
 

 
For Number 4, you must list the deductions from your paycheck.  If you are not employed, you 
can skip to the next section.   
 
If you are employed, look at your paystubs for information about your deductions.  If your 
deductions change from month to month with your pay, you will need to figure up your 
average monthly deductions just like you did with your income.   
 
On Line 4a, fill in your deductions for taxes and social security.  On Line 4b, fill in any 
deductions for health insurance that are taken out of your paycheck.  On Line 4c, fill in any 
union dues taken out of your paycheck.  On Line 4d, fill in any other deductions taken out of 
your paycheck.  This might include child support or a flex account.   
 
Under “Other,” list any garnishments for court fines, back taxes, child support, or student 
loans.  This is because these debts will not be wiped out in your bankruptcy.  Do not list any 
garnishments for other debts, because they will probably be wiped out in your bankruptcy.   
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Finish listing all your paycheck deductions.  Then add them up.  Write this total on Line 5.  
When you are done, please go to the next section.   
 

 
On Line 6, you must write your total monthly take home pay.  If you are not employed, you 
can skip to the next section. 
 
If you are employed, look at Line 3.  This is your total monthly paycheck.  Then subtract Line 5.  
This is your total monthly deductions.  The amount left is your monthly take home pay.  Write 
this amount on Line 6. 
 
This is the end of the employment income section.  If you are filing jointly, be sure to repeat 
the steps above for your spouse’s income in the second column.  When you are done, you can 
skip ahead to the Workbook section called Total Income, on Page 5-7. 
 

 

 
Other Income 

If you do not have a job, follow these instructions for Schedule I.  You should be on Page 38 
of your Bankruptcy Forms.  Start on Line 7.  Lines 7 through 13 ask about other kinds of 
income besides a job.   
 
On Line 7, enter any money you get each month from a business you own.  Line 8 asks if you 
have any income from rentals you own.  Most Chapter 7 debtors do not own any rental 
property. 
 
On Line 9, enter any monthly income you receive from interest or dividends, on accounts or 
investments you own. 
 
On Line 10, enter any money you get each month from child support or alimony payments.  
Only list payments that you actually receive. 
 
On Line 11, enter any government benefits you get each month.  This includes Social Security, 
Social Security Disability, Unemployment, Veteran’s Administration benefits, TANF, food 
stamps, and federal education grants that are for your living expenses.   
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 Do not enter government benefits that are paid specially for utilities or housing, like 
Low Income Energy Assistance Program (LIEAPP) or Section 8.  These benefits are not 
part of your income because they are for a specific expense. 

 
On Line 12, enter the amount of any monthly pension or private retirement payments you 
receive from a previous employer. 
 
On Line 13, enter the amount of any other monthly income that you have not listed yet.  For 
example, if a parent gives you money every month to help with groceries, list that here.  If you 
receive private grant money for school, only list amounts you receive that are for living 
expenses, not books or tuition. 
 
You should now have listed any money you get that is not employment income.  Add up Lines 
7 through 13.  Enter this amount on Line 14.  This is your total non-employment income.   
 
Now fill out Lines 7 through 13 with any non-employment income your spouse gets.  Add up 
your spouse’s “other” income on Line 14.  When you are done, please go to the next section. 
 

 
Total Income 
 
You should now have listed all income received by you or your spouse, including employment 
income and any other income.  Add Lines 6 and 14 together.  Enter this amount on Line 15.  
This is your total monthly income.   
 
If you are married, do the same thing for your spouse’s income, in the second column.  Add 
Lines 6 and 14 together.  Enter this amount on Line 15.  This is your spouse’s total monthly 
income. 
 
Now Line 15 should list your average monthly income.  If you are married, your spouse’s 
average monthly income should also be here.   
 
If you are married, add your incomes together.  Write this amount on Line 16.  If you are 
single, just write the same amount you listed on Line 15. 
 
Finally, for Number 17, say if you expect your income to go up or down in the next year.  Only 
list something if you are pretty sure it will happen.  Also, only list it if it will change your 
income by 10% or more.  For example: 
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• You are working right now but you know you will be laid off in the winter.   
• You are waiting for SSDI benefits that should be starting soon. 
• You are not working, but expect to get a job soon.  

 
You are now done with Schedule I.  Please go to the next section. 
 

 
Schedule J – Current Expenditures of Individual Debtor(s) 
 
Please turn to Page 39 of your Bankruptcy Forms.  This is Schedule J – Current Expenditures of 
Individual Debtor(s).  “Expenditures” means expenses.  You must list all your average monthly 
expenses here.   
 
If you are married and filing a joint bankruptcy, combine all expenses on this form, unless you 
are separated.  If your spouse lives in a different house, you each have to fill out your own 
Schedule J.  If you will file two separate Schedule J’s, check the box at the top of the form. 
 
Start by listing your housing expenses.  For Number 1, list your mortgage or rent payment.  
Includes lot rent for a mobile home.  On Numbers 1a and 1b, say whether your mortgage 
payment includes your property tax and insurance.  If the answer is “No,” you will list these 
expenses separately further down on Schedule J.  When you are done listing your mortgage or 
rent, please go to the next section. 
 

 
For Number 2, list your utilities.  Use the average monthly amount you pay over a full year.  
For example, most people’s heating bill is higher in the winter and lower in the summer.  Line 
2d asks for “Other.”  Include Internet, tv, and garbage here.  Include any other monthly 
utilities not listed in 2a, 2b, or 2c. 
 
When you are done, please go to the next section. 
 

 
Under Number 3, list any home “maintenance” expenses.  “Maintenance” includes things like 
cleaning supplies and home repairs.  Do not include personal care like shampoo and soap.  
Estimate how much you spend each month for the upkeep of your home.  When you are done, 
please go to the next section. 
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Under Number 4, list your monthly food expenses.  This includes groceries, eating out, coffee, 
snacks and drinks, and school lunches.  Many people do not realize how much money they 
spend on food.  Be sure to think about all your normal food expenses over the course of a 
month.  When you are done, please go to the next section. 
 

 
Under Number 5, list how much you spend on clothes each month.   
 
Under Number 6, list how much you spend on laundry each month.  This includes detergent, 
dryer sheets, stain removers, etc.  When you are done, please go to the next section. 
 

 
Under Number 7, list your monthly medical and dental expenses.  Some medical and dental 
expenses stay the same each month, like prescriptions or monthly dentist payments.  Others 
are one-time expenses, like an emergency room visit.  You will need to think about all the 
medical and dental expenses you had over the past year and add them up.  Then divide by 
twelve to get a monthly average.  When you are done, please go to the next section. 
 

 
Under Number 8, list your monthly transportation expenses.  Include gas, car registration, 
maintenance and repairs, parking, and bus passes.  Do NOT include car payments or car 
insurance here.  Add up your transportation expenses for the past year.  Divide by twelve to 
get your monthly average transportation expenses.  When you are done, please go to the next 
section. 
 

 
Under Number 9, list your monthly expenses for recreation and entertainment.  This includes 
movies, gym memberships, children’s activities, or music tickets.  It also includes tobacco, 
alcohol, and gambling.   
 
Under Number 10, list the amount of any donations you make each month to religious groups 
or other nonprofits.  When you are done, please go to the next section. 
 

 
Under Number 11, you will list your monthly insurance expenses.  Do not list any insurance 
that is automatically deducted from your paycheck.  Those expenses were already subtracted 
from your income on Schedule I.   
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Under 11a, list homeowner’s insurance if it wasn’t included under Number One.  Also list 
renter’s insurance here.  Under 11b, list any monthly life insurance payments.  Under 11c, list 
any monthly health insurance payments.  Under 11d, list your monthly auto insurance 
expenses.  Under 11e, list any other monthly insurance expenses.   
 
Under Number 12, list any monthly taxes you pay that were not

 

 already listed.  Do NOT 
include income taxes taken out of your paycheck.  You already listed these on Schedule I.  Do 
NOT list property taxes that are included in your mortgage payment.  You should have already 
listed these taxes on Line 1b of this form.  When you are done, please go to the next section. 

 
Under Number 13, list any monthly loan payments you are making on an installment loan.  An 
“installment loan” is any loan you make set monthly payments on for a set amount of time.  
This includes auto loans, student loans, and personal loans.  Do NOT include credit cards or 
store charge accounts.  These will be wiped out with your bankruptcy.  Only include loan 
payments you think you will still be making after your bankruptcy, like car payments or 
student loans.  When you are done, please go to the next section. 
 

 
Under Number 14, list any monthly payments you are making for child support, alimony, or 
other support to another person.  Do NOT list amounts that are automatically deducted from 
your paycheck.  You already listed those expenses on Schedule I. 
 
Under Number 15, list any other money you pay for dependents not living in your home.  
When you are done, please go to the next section. 
 

 
Number 16 asks about monthly business expenses you have.  This Workbook does not cover 
business ownership.  Please skip to Number 17. 
 
Under Number 17, list any “Other” monthly expenses you have that you have not already 
listed.  Include childcare expenses, bank fees, holiday gifts, etc.  When you are ready, please go 
to the next section. 
 

 
Add up all the monthly expenses you have listed on this form.  Write the total on Line 18.  Also 
write the total on Line 20b.  When you are done, please go to the next section. 
 



Chapter 7 Bankruptcy Workbook: STEP 5 
 

5-10 

 
For Number 19, say if you expect your expenses to go up or down in the next year.  Only list 
changes of 10% or more.  Only list changes that you are pretty sure will happen.  For example, 
a child may be moving into or out of your household.  Or you may know that a child is going to 
need braces, so your medical expenses will go up.  If you expect any changes like this, list them 
here.  Then go to the next section. 
 

 
For Number 20a, you need your average monthly income

 

.  You just figured this out on 
Schedule I.  Turn back to Schedule I on Page 38.  Look at Line 16.  This is your average monthly 
income.  Write this number on Schedule J, on Line 20a.  When you are done, please go to the 
next section. 

 
Subtract Line 20b from 20a.  You are subtracting your monthly expenses from your monthly 
income.  What is left is the amount of money you have left over at the end of each month.  
Write this number on the last line, Line 20c. 
 
 There are three important things to know about line 20c.   

 
• First, if you are trying to reaffirm a car loan to keep a vehicle, you must have a positive

 

 
amount of money left at the end of the month.  Your expenses must be less than your 
income.  Do you show money left over at the bottom of Schedule J?  If not, you may 
need to double-check your expenses.  Make sure you did not over-estimate anything.   

• Second, to get a full waiver of your filing fee, you must have less than $75 left at the end 
of the month.  If you have $75 or more left over, double-check your expenses.  Make 
sure you did not under-estimate anything.   

 
• Finally, many debtors want to reaffirm a vehicle AND get a full waiver of the filing fee.  

This means you have to meet both

 

 these requirements.  You must have MORE than zero 
left over, but LESS than $75.00.  In other words, you must have between $1 and $74 left 
over after your expenses.  If you are not between these two numbers, re-check your 
expenses.  See if you need to fix anything.   

When you are done with Line 20c, you are now done with Schedule J!  You have also finished 
your last four schedules.  Please go to the next section. 
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Summary of Schedules 
 
You only have two other forms left to finish Step Five.   The first is called the Summary of 
Schedules.  Please turn to Page 17 in your Bankruptcy Forms.   
 
The Summary of Schedules is just a summary of all the Schedules you have filled out so far.  
You will see that Schedules A through J are all listed here.  The first column asks whether each 
schedule is attached.  You will be attaching all your schedules when you file your bankruptcy.  
This column has been filled in for you with a “Yes” for each schedule.   
 
Now let’s go through each schedule one by one.  You will have to flip back and forth to your 
schedules to get information for the Summary.  For each schedule, you must list the number of 
pages you used.  You must also list some totals from each schedule.  Please go to the next 
section.   
 

 
The first schedule listed on the Summary is Schedule A – Real Property.  Schedule A is on Page 
20 of your bankruptcy forms.  First, list the number of pages you used for Schedule A.  All 
debtors will have at least one page.  Even if you don’t own any real property, you just listed 
“N/A” on that page.  Most debtors only have one page. 
 
Next, list the value of any real property from Schedule A.  If you do not own any real property, 
write “0.”  If you do own real property, turn to Schedule A on Page 20.  Look at the total value 
listed at the bottom of the page.  Write this number on the Summary under “Assets.”  When 
you are done, please go to the next section. 
 

 
The next schedule listed on the Summary is Schedule B – Personal Property.  Schedule B is on 
Page 21 of your bankruptcy forms.  First, list the number of pages you used for Schedule B.  
Next, list the total value of your personal property.  Look at the last page of Schedule B, Page 
23.  Look at the total value listed at the bottom of the page.  Write this number on the 
Summary under “Assets.”  When you are done, please go to the next section. 
 

 
The next schedule listed on the Summary is Schedule C – Property Claimed as Exempt.  Turn 
to Schedule C on Page 28.  Count the number of pages you used and write it on the Summary 
under “No. of Sheets.”  When you are done, please go to the next section. 
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The next schedule listed on the Summary is Schedule D – Creditors Holding Secured Claims.  
Turn to Schedule D on Page 29.  Count the number of pages you used for Schedule D and write 
that on the Summary.  Then turn to the last page you used for Schedule D.  Look at the total 
amount listed at the bottom of the page.  Write this number on the Summary under 
“Liabilities.”  When you are done, please go to the next section. 
 

 
The next schedule listed on the Summary is Schedule E – Creditors Holding Unsecured Priority 
Claims.  Turn to Schedule E on Page 33.  Count the number of pages you used for Schedule E 
and write that on the Summary.  Then turn to the last page you used for Schedule E.  Look at 
the total amount listed at the bottom of the page.  Write this number on the Summary under 
“Liabilities.”  When you are done, please go to the next section. 
 

 
The next schedule listed on the Summary is Schedule F – Creditors Holding Unsecured 
Nonpriority Claims.  Turn to Schedule F on Page 34.  Count the number of pages you used for 
Schedule F and write that on the Summary.  Then turn to the last page you used for Schedule 
F.  Look at the total amount listed at the bottom of the page.  Write this number on the 
Summary under “Liabilities.”  When you are done, please go to the next section. 
 

 
The next schedule listed on the Summary is Schedule G – Executory Contracts and Unexpired 
Leases.  You do not need to do anything for Schedule G. 
 
The next schedule listed on the Summary is Schedule H – Codebtors.  You do not need to do 
anything for Schedule H.  Please go to the next section. 
 

 
The next schedule listed on the Summary is Schedule I – Current Income of Individual 
Debtor(s).  Turn to Schedule I on Page 38.  Look at the total amount of monthly income you 
listed at the bottom of the page.  Write this number on the Summary under “Other.”  When 
you are done, please go to the next section. 
 

 
The last schedule listed on the Summary is Schedule J – Current Expenditures of Individual 
Debtor(s).  Turn to Schedule J on Page 39.   Look at the total amount of monthly expenses you 
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listed at the bottom of the page.  Write this number on the Summary under “Other.”  When 
you are done, please go to the next section. 
 

 
You are almost done with the Summary of Schedules!  At the bottom, add up the total number 
of pages you used for all your schedules.  Write this total in the first box at the bottom.  Next, 
add up the amount of assets you listed from Schedule A and B.  Write this total in the middle 
box at the bottom.  Finally, add up the amount of liabilities you listed from Schedules D, E, and 
F.  Write this total in the last box at the bottom.  You are now done with the Summary of 
Schedules.  Please go to the next section. 
 

 
Declaration Concerning Debtor’s Schedules 
 
You have one more short form to fill out for this Step.  First, turn to Page 20 of your 
Bankruptcy Forms.  This is Schedule A.  Now count the pages for all

 

 your schedules, through 
Schedule J on Page 39.  Do not count past Page 39.  How many total pieces of paper did you 
use? 

Now turn back to Page 19 of your Bankruptcy Forms.  This form is called Declaration 
Concerning Debtor’s Schedules.  Look for the small blank above where you sign.  Write in how 
many total pages of schedules you are filing.   
 
Now write the date where it says “Date,” and sign the form.  Have both spouses sign it if you 
are filing jointly.  You are now done with this form. 
 
This also completes Step Five!  When you are ready, you can go on to Step Six. 
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Step 6  
 

Type a List of All Your Creditors 
 

In Step Six, you are going to type up a list called a “Creditor Matrix.”  All that means is a list of 
the names and addresses of all your creditors.  You must list every creditor to whom you owe 
money.  The bankruptcy court will use this list to notify your creditors that you filed 
bankruptcy.   
 

• The final list must be typed
 

.  It cannot be handwritten.   

• The list must be typed in ALL CAPITAL LETTERS.   
 

• The names and addresses must be listed in a single column down the left hand side of 
the paper.   

 
• Under each creditor’s name, list its mailing address.  Do not use more than four lines for 

each creditor’s name and address.   
 

• Only list the creditor’s name and address.  Do not include any other information, like 
amounts owed or dates. 

 
To see how your creditor list should look, turn to the sample creditor list at the end of this 
step.   
 
INSTRUCTIONS: 
 

1. Get several sheets of blank paper. 
 

2. At the top of the first page, type your
 

 name and address.  Leave a blank line after this. 

3. Next, list your spouse’s

 

 name and address if you are filing with your spouse.  Leave a 
blank line after this. 

4. Next, list the name and address of any co-debtors besides your spouse, if you listed any 
co-debtors on Schedule H.  Leave a blank line. 
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5. Next, type the names and addresses of all of your creditors

 

.  List every creditor from 
Schedules D, E, and F.  Only list each creditor once, even if they are on your schedules 
more than once.  Leave a blank line between each creditor. 

6. Finally, list the following names and addresses.  They are required to be on everyone’s 
list: 
  

INTERNAL REVENUE SERVICE 
P. O. BOX 7346 
PHILADELPHIA, PA 19101-7346 
 
MONTANA DEPARTMENT OF REVENUE 
KIM DAVIS, BANKRUPTCY SPECIALIST 
P. O. BOX 7701 
HELENA, MT 59604-7701 
 
US TRUSTEE 
301 CENTRAL AVE # 204 
GREAT FALLS, MT 59401 
 
EQUIFAX 
P. O. BOX 740241 
ATLANTA, GA 30374 
 
EXPERIAN 
P. O. BOX 9701 
ALLEN, TX 75013 
 
TRANSUNION 
P. O. BOX 2000 
CHESTER, PA 19022 
 
US BANKRUPTCY COURT, DISTRICT OF MONTANA 
ROOM 303 FEDERAL BUILDING 
400 NORTH MAIN  
BUTTE, MT 59701-8866 
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When you are done typing your list, go to Page 68 of your Bankruptcy Forms.  This form is 
called, “Verification of Creditor Matrix.”  This form tells the court that your creditor list is true 
and complete to the best of your knowledge. Sign and date this form.  If you are filing jointly 
with your spouse, your spouse must also sign and date the form.   
 
Your creditor list goes right behind the verification form.  The creditor list will be Page 69.  It 
will be the last form in the bankruptcy packet that you file with the court. 
 
You are now finished with your creditor list and Step Six!  When you are ready, you may 
continue on to Step Seven. 
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Step 7  
 

Statement of Financial Affairs 
 
 

You are now ready to start Step Seven of the Chapter 7 Bankruptcy Workbook.  In Step Seven, 
you will fill out a form called the “Statement of Financial Affairs.”  Please turn to Page 40 of 
your Official Bankruptcy Forms.  Then go to the next section. 
 

 
Statement of Financial Affairs 
 
The Statement of Financial Affairs is 11 pages long.  It asks 25 questions about a debtor’s 
financial affairs.  Some of these questions may not apply to you.  Next to each question, on the 
left hand side, there is a box that says, “None.”  If a question does not apply to you, check that 
box.  Some questions have been blacked out for you.  These questions apply to business 
ownership or other areas that this workbook does not cover. 
 
Under Number 1, you must list information about any income you earned from a job or 
unemployment.  List it for this year and the past two years.  If you did not get any money from 
a job or business this year or the past two years, check the box marked “None” and go to the 
next section.   
 
If you did receive money from a job or business, you must state the “gross” amount earned 
each year.  This means the total amount before taxes or any deductions.  If you are married 
filing jointly, each spouse’s earnings must be listed on separate lines. 
 
For each year, say how much money you earned that year.  For the past two years, you will 
need to look at your income tax returns.  Look at the line that says “Adjusted Gross Income” 
(AGI).  For this year, look at your most recent paystub for your “Year to Date Earnings,” or 
“YTD.”  Or look at your most recent unemployment statement.  Write these amounts under 
“AMOUNT,” next to each year.   
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Next, you have to say where this income is from.  For example, “Debtor’s Wages” or “Spouse’s 
Unemployment.”   
 
When you are done, please go to the next section. 
 

 
For Number 2, list any income you have received that is not

 

 from a job or unemployment.  This 
includes money from TANF, Social Security, Social Security Disability, and Food Stamps 
(“SNAP”).  It also includes child support and alimony.  If you did not receive any income like 
this in the past three years, this question does not apply to you.  Check the box marked 
“None” and go to the next section.   

If you did receive any of this type of income during this year or the past two years, list it here.  
If you received more than one type of this income, list each one on a separate line.  For 
example, list TANF assistance and disability benefits separately.  Beside each year, list the 
amount of income you received, and where it was from.   
 
When you are done, please go to the next section. 
 

 
Number 3 has three parts:  (a), (b), and (c).  For 3(a), you must list any creditor to whom you 
have paid more than $600 in the past 90 days.  For example, if you have been paying your 
$250 car payment for the past three months, that is a total of $750.  That is over $600.  So you 
have to list your auto loan creditor here.  List the creditor’s name and address.  List the dates 
of your payments.  List the amount paid, and how much you still owe. 
 
This includes mortgages, car loans, and credit cards.  It includes any person to whom you paid 
money, including child support or alimony payments.   
 
However, do not include garnishments here.  This is only for voluntary

 

 payments.  If you did 
not make any such payments in the past 90 days, check the box marked “None.” When you are 
done with 3(a), please go to the next section. 

 
You do not need to complete 3(b).  Please turn to Page 41 of your Bankruptcy Forms.  It starts 
with “c. All debtors.” 
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For 3(c), you must list any payments you made in the past year to a special type of creditor 
called an “insider.”  An insider is someone to whom you are related.  If you owe money to a 
relative, have you made any payments to them in the past year?  If so, list the total amount of 
payments here.  Write their name, address, and their relationship to you.  List the date of any 
payments, the total amount paid, and any amount still owing. 
 
If you did not make any insider payments to list under 3(c), check the box marked, “None.”  
When you are done, please go to the next section. 
 

 
Number 4 has two parts, 4(a) and 4(b).  For 4(a), you will tell the court about any lawsuits you 
were in during the past year.  Only list lawsuits where you were a party.  This means you filed 
the suit, or someone else filed the suit against you.  This includes collection lawsuits, family 
law cases, criminal cases, and any other lawsuits.  If you were not involved in any court cases 
in the past year, you can check the box marked “None” and go to the next section.   
 
If you were involved in any court cases in the past year, list them here.  You must list four 
things for each case. 
 

1) First, list the name of the case and the case number.  For example, Collection Bureau v. 
John Smith, or State of Montana v. John Smith.  The case name and number will be on 
any paperwork you got from the court.  Write the case name and number under 
“Caption of Suit and Case Number.” 

 
2) Next, describe the type of case.  For example: collection lawsuit, criminal case, or 

marital dissolution.  Write this under “Nature of Proceeding.” 
 

3) Next, list the name of the court and its location.  For example, “Missoula County District 
Court, Missoula, Montana.”  The name of the court will be listed on any paperwork you 
received from the court.  If your lawsuit was in front of an agency, such as the Workers’ 
Compensation Appeals Board, list the name of the agency.  Write this under “Court or 
Agency and Location.” 

 
4) Finally, say how the case ended.  If the case ended with a judgment against you, write 

“Judgment against Debtor.”  If the case ended with a judgment in your favor, write 
“Judgment in Debtor’s Favor.”  Or you may write, “Settled out of Court” or “Case 
Dismissed” if that is how your case ended.  Or, if the case is still going, write “Still 
Pending.”   
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Write these things for each court case you were a party to during the past 12 months.  If you 
need more room, use a blank sheet of paper.  At the top, write, “Statement of Financial Affairs 
#4.”  List out all your court case information.  Attach the extra page behind this form.  When 
you are done, please go to the next section. 
 

 
Under Number 4(b), list any property you owned that was seized from you in the past year.  
This includes money taken from your paycheck or bank account for garnishment.  Also list any 
property that was “attached” with a lien or a judgment.  This means someone put a lien on 
something you own.  This is called “attaching” it.  This might have happened if someone sued 
you in court and got a judgment against you.  This means that if you or someone else sells the 
property, the money can be taken to pay the judgment.   
 
Do NOT list a car repossession or home foreclosure here.  Only list wage garnishments, bank 
account seizures, or lien attachments.  If you did not have any property garnished or seized in 
the past year, check the box marked “None” and go to the next section.   
 
If you did have a garnishment, seizure, or lien attachment in the past year, list it here.  You 
must list three things for each piece of property: 
 

1) First, list the name and address of the person or business that garnished you or attached 
a lien to your property.  This might be the original creditor you owed the money to.  Or, 
if the debt was turned over for collections, it could be the collection agency.  Write this 
under “Name and Address of Person for Whose Benefit Property Was Seized.” 

 
2) Next, list the date of the seizure.  If the seizure was a monthly garnishment, write the 

date that it started and that it was monthly. 
 

3) Finally, describe the property and its value.  For example, if your wages are being 
garnished, write “Wages, $400 a month.”   

 
When you are done, please go to the next section. 
 

 
Under Number 5, list any property you owned that was repossessed or foreclosed in the past 
year.  This includes property that you returned to the seller to avoid foreclosure.  If you did not 
have any property repossessed or foreclosed, check the box marked “None” and go to the 
next section.   
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If you did have any property repossessed or foreclosed, list it here.  You must list three pieces 
of information for each piece of property: 
 

1) First, list the name and address of the person or business that was the creditor or seller 
of the property.  For example, “ABC Mortgage.”   Write this under “Name and Address 
of Creditor or Seller.” 

 
2) Next, list the date they took the property back.   

 
3) Finally, describe the property and its value.  For example, if it was your car, write the 

year, make, and model.  Give the car’s value at the time it was repossessed. 
 
When you are done, please go to the next section. 
 

 
Turn to the next page of your forms, Page 43.  This page starts with Number 6.   
 
Under Number 6(a) and 6(b), you must list any assignment of property to a creditor in the past 
120 days.  Most Chapter 7 debtors do not have any assignments or receiverships to list here.  If 
you think you might have an assignment or receivership, list it here.  Otherwise, check the 
boxes marked “None,” beside 6(a) and 6(b).  Then go to the next section.   
 

 
For Number 7, you must list certain gifts and donations made in the past year.  You must list: 

1) All
2) Any gifts to family members that were worth over $200 

 gifts to people who are not in your family 

3) Any donations to charity that were more than $100.  This includes donations to religious 
organizations.   

 
If you did not make any gifts like these, check the box marked “None” and go to the next 
section.  When you are done, please go to the next section. 
 

 
For Number 8, you must list certain financial losses you had over the past year.  This includes 
losses from fire, theft, or other property damage.  It also includes gambling losses.  If you did 
not have any property losses like this in the past year, check the box marked “None” and go to 
the next section.   
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If you did have property losses like this, list them here.  Describe the property you lost and 
how much it was worth, under “Description and Value of Property.”  Next, describe how the 
property was lost.  For example, “Fire Damage,” or “Gambling Loss.”  If the loss was covered 
by insurance, describe the insurance coverage.  Finally, write the date of the loss.  When you 
are done, please go to the next section. 
 

 
For Number 9, you must describe any payments you have made in the past year for debt 
counseling or bankruptcy help.  This includes bankruptcy attorneys.  It also includes the debt 
counseling with Consumer Credit Counseling Service (CCCS).  For most Chapter 7 debtors, the 
only fee you will list here is CCCS.   
 
Under “Name and Address of Payee,” CCCS has been filled in for you.  Under “Date of 
Payment,” write the date on your counseling certificate.  Finally, under “Amount of Money,” 
write how much you paid for your counseling fee.  If it was waived, write “Fee waived.” 
 
If you paid for any other debt counseling or bankruptcy help, list that here, too.  When you are 
done, please go to the next section. 
 

 
Number 10 has two parts, (a) and (b).  Under 10(a), you must list any property you transferred 
in the past two years.  This includes: 

• Any property you sold.   
• Property that you put up as security for a loan.   
• A trade where you gave someone a piece of property but did not receive any money 

back.   
 
If you did not transfer any property like this in the past two years, check the box marked 
“None” and go to the next section.   
 
If you did transfer property like this, list it here.  List the name and address of the person or 
lender you transferred the property to.  List what their relationship was to you.  Next list the 
date of the transfer.  Finally, describe the property that you transferred and the value of 
anything you received in return.   
 
If you need more room, use a blank sheet of paper.  At the top, write, “Financial Statement - 
#10(a).”  Attach the extra sheet of paper to your Financial Statement Form.  When you are 
done listing all transfers from the past two years, please go to the next section. 
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You probably do not need to list anything for Number 10(b).  Most Chapter 7 debtors have not 
transferred any property into a trust within the past ten years.  If you think you may have 
transferred any property into a self-settled trust for which you are a beneficiary, list it here.  
Otherwise, check the box marked “None,” and go on to Number 11. 
  
For Number 11, you must list information about any financial accounts you have closed in the 
past year.  This includes checking accounts, savings accounts, 401k’s, and certificates of 
deposit (CDs).  If you did not close any financial accounts in the past year, check the box 
marked “None” and go to the next section.   
 
Otherwise, list your closed accounts here.  First, list the name and address of the bank or 
credit union.  Next, in the middle, you will write three things.  Write the type of account it was 
– checking, savings, etc.  Write the last four numbers of the account number.  Then write the 
final balance for the account when you closed it.  This amount can be negative, if you owed 
money to the bank when you closed the account.  Finally, under “Amount and Date of Sale or 
Closing,” write the date you closed the account and how much money you received when it 
was closed. 
 
Do this for each account you have closed in the past two years.  When you are done, please go 
to the next section. 
 

 
For Number 12, you must tell the court about any safe deposit boxes you have used within the 
past year.  List the name and address of the bank or other business where the safe deposit box 
was located.  Second, list the name and address of anyone who had a key to the box.  Third, 
say what was kept in the box.  Finally, if the safe deposit box was closed or transferred to 
someone else, write the date it was closed or transferred.   
 
If you did not have any safe deposit boxes in the past year, check the box marked “None.”  
When you are done, please go to the next section. 
 

 
For Number 13, you must list any “setoffs” that creditors have given you in the past 90 days.  A 
setoff is when a creditor agrees to write off part of your bill, usually in exchange for you 
making a payment.  If you did not receive any setoffs in the past 90 days, check the box 
marked “None” and go to the next section. 
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If you did receive any setoffs within the past 90 days, list them here.  List the name and 
address of the creditor, the date of the setoff, and the amount.  When you are done, please go 
to the next section. 
 

 
For Number 14, you must list any property you have that belongs to someone else.  For 
example, you may be using a car that is titled in your mother’s name.  Or you may be storing 
someone else’s belongings in your garage or yard.  If you do not have anyone else’s property, 
check the box marked “None” and go to the next section.   
 
If you do have property that belongs to someone else, list it here.  First list the name and 
address of the person who actually owns the property.  Next, say what the property is and 
how much it is worth.  For example, “Household Goods, $100.”  Finally, say where the 
property is located.  For example, “Debtor’s Garage.” 
 
When you are done, please go to the next section. 
 

 
For number 15, list any other addresses you have lived at in the past three years.  If you have 
not lived at any other address, check the box marked “None” and go to the next section. 
 
If you have lived at other addresses in the past three years, list them here.  For each address, 
list the name you used while living at that address.  Also list the dates you lived at that address 
under “Dates of Occupancy.”   
 
If you need more room, you can use a blank sheet of paper.  At the top, write, “Financial 
Statement - #15.”  Attach the extra sheet of paper to your Financial Statement Form.  When 
you are done, please go to the next section. 
 

 
Number 16 only applies to you if you lived in a community property state with a spouse in the 
past eight years.  In a “community property state,” any income or property acquired during a 
marriage belongs jointly to both spouses.   

 
Community property states are: Alaska, Arizona, California, Idaho, Louisiana, Nevada, 
New Mexico, Puerto Rico, Texas, Washington, and Wisconsin.  Have you lived in any of 
these states with a spouse in the past eight years? 
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 No:  If you have not lived in any of these states in the past eight years, Number 16 

does not apply to you.  If you lived in one of these states but were not married at 
the time, Number 16 does not apply to you.  You may skip to Number 17. 

 
If you lived in any of these states in the past eight years, and were married during that time, 
you must list the name of any person to whom you were married at that time.  When you are 
done, please go to the next section. 
 

 
Number 17 probably does not apply to you.  It asks whether you have any property that holds 
an environmental hazard that has resulted in government involvement.  Most Chapter 7 
debtors do not have this type of property.  If you think you may own property that contains an 
environmental hazard, list it here.  Otherwise, check the box marked “None” and go to the 
next section. 
 

 
The rest of this form only applies to debtors who have owned their own business within the 
past six years.  This Workbook does not apply to debtors who are business owners.   These 
questions have been blacked out for you. 
 
Review your Financial Statement form.  Be sure you answered every question.  If a question 
did not apply to you, make sure you checked the box marked “None.”  When you are done, go 
to Page 50 of your Bankruptcy Forms.  Sign and date at the top of the page.  Then go to the 
box in the middle of the page.  If you used any extra sheets of paper, write the number of 
extra pages here.  If you did not use any extra pages, write “0.”  You are now done with your 
Financial Statement.  Please go to the next section. 
 

 
Congratulations!  You are now finished with Step Seven!  When you are ready, you can go on 
to Step Eight. 
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Step 8  
 

Other Financial and Personal Information 
 

You are now ready to start Step Eight.  In Step Eight, you will fill out five forms.  You will give 
basic information about your finances and other personal information.  Please go to the next 
section. 
 

 
Statement of Social Security Numbers 
 
Please turn to Page 54 of your Bankruptcy Forms.  This form is called Statement of Social 
Security Numbers.  Under your name at the top, fill in your mailing address.  Under your 
address, list the last four numbers of your Social Security Number.  If you are filing bankruptcy 
with your spouse, list the last four numbers of your spouse’s Social Security Number also. 
 
Under Number 1, list your full name and full Social Security Number.  If you are filing jointly 
with your spouse, check the box for Number 2 and list your spouse’s full name and full Social 
Security Number there.  Then sign and date the form at the bottom.  If you are filing jointly 
with your spouse, have your spouse sign and date the form as well.  When you are done, 
please go to the next section. 
  

 
Chapter 7 Statement of Currently Monthly Income and Means-Test Calculation  
 
Turn to Page 55 of your Bankruptcy Forms.  This form is called Chapter 7 Statement of 
Currently Monthly Income and Means-Test Calculation.  It asks about your income.  To file 
Chapter 7 bankruptcy, you cannot have too much income or property.  Your income and 
property are probably low enough to file Chapter 7 bankruptcy.  This form lets the bankruptcy 
court know that you qualify. 
 
This form is 8 pages long, but you will leave most of it blank.    You do not need to fill anything 
out on the first page.  Please turn to Page 56 of your Bankruptcy Forms and go to the next 
section. 
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You should now be looking at “Part II.”  Line 2 asks whether you are married.  If you are 
married, it wants to know if you are filing jointly with your spouse.  Check the box for your 
marital status and bankruptcy filing status.  There are three choices for married filers.  If you 
are married, be sure to read the choices carefully.  Most married couples will be filing jointly.  
This is the last box, marked “d.”  When you are finished, please go to the next section. 
 

 
The rest of the lines on this page ask about your monthly income for the past six months.  Each 
line is for a different kind of income.  Each line has two columns to fill in.  Column A is for your 
income.  Column B is for your spouse’s income.  Be sure to fill in both if you are married. 
 
Line 3 asks about income from a job.  This means wages, salary, tips, bonuses, overtime, and 
commissions.  You must add up all income from your job for the past six months.  Then divide 
that total by six (6).  This is your average monthly income from your job.  Write that amount 
on line 3 in the first column.  If you are filing jointly with your spouse, do the same for your 
spouse’s income.  Write it in the second column.  When you are done, please go to the next 
section. 
 

 
Lines 4 through 6 are about income from owning a business or investments.  This Workbook 
does not cover those types of income.   
 
Line 7 asks about retirement income.  This does not include Social Security retirement income.  
Do not list that here.  List any other retirement income you or your spouse got in the past six 
months.   Write the average amount you got each month.  When you are done, please go to 
the next section. 
 
Line 8 asks about child support or workers compensation.  Add together any child support or 
workers comp you got in the past six months.  Then divide by six to get the average.  Write the 
average amount you got each month.  When you are done, please go to the next section. 
 

 
Line 9 asks about unemployment income you got over the past six months.  It must be 
averaged out over the past six months.  If your unemployment benefits were different each 
month, you will have to add the past six months together.  Then divide by six to get the 
average amount.  List that on line 9.  If you are married filing jointly, do the same for your 
spouse.  When you are done, please go to the next section. 
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Turn to the next page of your Bankruptcy Forms, Page 57.   
 
Line 10 asks about any other income you got in the past six months that you did not already 
list.  This includes tax refunds, alimony, and Veterans Administration benefits.   
 
However, do NOT list the following types of income: 

• Social Security Benefits 
• Food Stamps (which are a type of Social Security benefit) 
• Alimony payments from your current spouse, if

 

 you are separated from your spouse but 
you are filing bankruptcy together 

Look at the boxes marked (a) and (b).  This is where you say what the income was from, and 
how much it was.  For each type of income, say if it was paid to you or your spouse.  For joint 
income like a tax return, you can just list it under Debtor.   
 
For the amount, list the total

 

 amount you got in the past six months.  Do not break it down by 
month on Lines (a) and (b).  If you need more lines, make an extra copy of this page. 

List all income that you have not already listed.  Only list income from the past six months.  For 
example, if you got a tax refund seven months ago, do not list it here. 
 
When you are finished listing everything, add up any amounts listed on Lines 10(a) and 10(b) 
for your income.  Then divide that total by six (6).  This is your average monthly income from 
these sources for the past six months.  Write your total in the first column.  Now do the same 
for your spouse’s income if you are filing jointly.  Add up your spouse’s income from Lines 
10(a) and 10(b)  Then divide that total by six.  This is your spouse’s average monthly income 
from these sources.  Write your spouse’s

 

 total in the second column.  When you are done, 
please go to the next section.   

 
Now you must add up all the monthly income that you listed on this page and the previous 
page.  Turn back to Page 56 of your Bankruptcy Forms.  Start on Line 3.  Go through Lines 3 
through 10.  Add up all monthly income listed for yourself.  Write this total on Line 11 on Page 
57.  Write it in the first column, under “Debtor.” 
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Go back to Page 56 again.  Now go through Lines 3 through 10 for your spouse.  Add up all 
monthly income for your spouse.  Write this total on Line 11 on Page 57.  Write it in the 
second column, under “Spouse.” 
 
Finally, add the two numbers on Line 11 together.  Write this total in the box on Line 12.  This 
is your household’s “Total Current Monthly Income.”   
 
This may not be the same as your actual income for a certain month.  But this is the number 
you must use for this form.  When you are done with Line 12, please go to the next section. 
 

 
You are almost done with this form.  Look at the “Total Current Monthly Income” that you 
listed on Line 12.  Multiply it times 12.  This turns it into your income for a whole year.  List this 
total on Line 13.   
 
 The amount on Line 13 is called “Annualized Current Monthly Income.”  This number 

may not be the same as your actual

 

 income for the past year.  It is just based on the 
special calculations for this form.  Do not change Line 13 to match actual income 
reported on your W-2s or tax returns.   

For Line 14, your state of residence has been entered for you as “Montana.”  Enter your 
household size on Line (b).  Then find your household size on the chart below: 

Household Size: Family Income Limit: 
1 $37,954 
2 $51,566 
3 $55,357 
4 $66,825 
5 $72,727 
6 $79,627 

Add $6900 for each additional person. 
 
Find the “Family Income Limit” for your household size.  Write that number on Line 14.  Look 
at your income that you wrote on Line 13.  Your income should be below the Family Income 
Limit that you listed on Line 14.   
 
Is your income below the Family Income Limit for your household size? 
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 Yes:  On Line 15, the first box has been checked for you.  You do not need to fill out any 
more information on this form.  You can turn to the last page of this form.  It is on Page 
62 of your Bankruptcy Forms.  Go to the bottom, where it says “Verification,” on Line 
57.  Sign and date the form here.  You are now done with this form.  You can skip ahead 
in the Workbook to the next section, “Statement of Domestic Support Obligations.” 

 
 No:  Are you an MLSA client?  All MLSA clients should have income that is lower than the 

Family Income Limit.  Re-check to make sure you listed all your income correctly.   
 

If you are not an MLSA client and your income is more than the Family Income Limit for 
your household size, your income may be too high to get a Chapter 7 Bankruptcy.  You 
can still file a Chapter 7 Bankruptcy, but the Court may tell you that you have to change 
it to a Chapter 13.  This Workbook does not cover Chapter 13 Bankruptcy.  You may wish 
to talk to an attorney.  For now, you will need to check the second box on Line 15.  You 
have to fill out the rest of this form to give the Court more information about your 
financial situation. 

 
 

 
Statement of Domestic Support Obligations 
 
Please turn to Page 63.  This form is called Statement of Domestic Support Obligations.  This 
form tells the court if you are supposed to pay child support or alimony to anyone.  If you are 
filing jointly with your spouse, tell the court if either of you owes child support or alimony.   
 
First, you must enter your name in three places.  Enter your name, address, and telephone 
number at the top.  Enter your name again where it says,  

“In re: _____________ Debtor(s).” 
Finally, enter it in the blank on on Question One.  If you are filing jointly with your spouse, 
enter both your names in each of these places. Then go to the next section. 
 

 
For Number Two, tell the bankruptcy court if you owe child support or alimony to someone.  If 
you are filing jointly with your spouse, check “yes” if either of you owe child support or 
alimony.  If you checked “no,” you do not need to fill out the rest of this form.  Turn to the last 
page of this form.  Sign and date the form.  You can then skip ahead in the Workbook to the 
next section, “521 Declarations,” on Page 8-7. 
 



Chapter 7 Bankruptcy Workbook: STEP 8 
 

8-6 

If you checked “yes,” you must fill out the rest of this form.  Please go to the next section. 
 

 
For Number 3, enter the name and address of your employer.  If your spouse owes the child 
support or alimony, enter the name and address of your spouse’s employer.  If you are not 
employed, enter “N/A.”   
 
Number 4 only applies if there is another person who is jointly responsible with you for the 
support payment.  For most debtors, this does not apply.  Write “N/A” in the blank.  If there is 
someone else responsible with you for the support payment, enter the information requested 
about that person.  Then go to the next section. 
 

 
For Number 5, tell the court about the person to whom you owe the support payments.  If you 
do not know where this person lives, write “address unknown.”  You can just list the address 
of the agency where you make the support payments.  Then go to the next section. 
 

 
For the next section, you must tell the court about the support payments you owe.  It may 
help to have a copy of the court order or other recent paperwork in front of you.  You can also 
call the Child Support Enforcement Agency that takes your payments. 
 
For Number One, write the amount you are supposed to pay and how often you are supposed 
to pay it.  For Number Two, write the date your support obligation began and when it will end.  
For Number Three, list any amount that is past due. 
 
For Number Four, write the name of the court that ordered you to pay the support.  For 
Number Five, list your court case number.  If the child support or alimony was not court-
ordered, you can write “N/A” for both of these questions.  For Number Six, write the name 
and address of any state agency that is involved in your support obligation.  Then go to the 
next section. 
 

 
All debtors must sign and date this form at the bottom of the last page, Page 64.  If you are 
filing with your spouse, he or she must also sign and date this form.  When you have finished, 
please go to the next section. 
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521 Declarations  
 
The next form you will fill out is called 521 Declarations.  Each debtor must fill out this form.  If 
you are filing jointly with your spouse, your spouse must fill out his or her own form.  An extra 
copy is provided in your Bankruptcy Forms. 
 
Just like the last form, first fill in your name in three places.  Enter only your name and address 
at the top if you haven’t already.  Then enter your name again on the line that says, “In re 
____________ Debtor.”  If you are filing jointly with your spouse, enter both your names here, 
because that is the official title of your case.  Finally, enter only your

“____________ does hereby certify…” 

 name on the first line 
where it says,  

 
When you have finished, please go to the next section. 
 

 
This form asks about any “payment advices” you got in the past 60 days.  This just means 
paystubs.  If you got money from a job in the past 60 days, you probably got paystubs for it.  
Number One says you have to attach copies of those paystubs with this form.    
 
If you did not get any paystubs in the past 60 days, check the blank under Number One that 
says “The Debtor(s) have not received any payment…”  Then go to the next section. 
 

 
Number Two says that you are filing Schedule I with your bankruptcy forms.  You do not need 
to do anything for Number Two. 
 
Under Number Three, you must say if you think your income will go up or down in the next 
year.  If you do, check the blank under Number 3.  Say why it will go up or down on the blank 
lines.  Only list a change of 10% or more.  Only list a change that you are pretty sure will 
happen.  If you do not think your income will go up or down, write “N/A.”   
 
Number 4 is about educational investment accounts.  This Workbook does not cover 
investments.  The second line has been checked for you. 
 
Sign and date this form at the end.  Then go to the next section. 
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Statement of Monthly Income 
 
Please turn to Page 67 of your Bankruptcy Forms.  This form is called, Statement of Monthly 
Income.  If you are filing jointly with your spouse, you should each fill out your own form.  An 
extra form is provided in your Bankruptcy Forms. 
 
On this form, first list any money you got in the past six months, from your job or business.  
Write your net

 

 income for each month.  This is your actual take home pay after any 
deductions.  If you did get any money from a job or business, leave the first six lines blank.  
When you are done with the first six lines, please go to the next section. 

 
Next, go to the line that says “Income from other sources.”  If you got money from other 
sources over the past six months, list it here.  This includes: 

• Social Security and Social Security Disability 
• Unemployment benefits and Workers Compensation 
• TANF 
• Child Support/Alimony 
• Veteran’s Administration benefits 
• Tax Refunds 
• Lump Sum Settlements or Gifts 

 
Do not list food stamps here.   
 
For all income from “other sources,” you will add the past six months together.  Write the total 
on this line.  Then go to the next section. 
 

 
Add all the first seven lines together.  Then go to the next line, that says “Total income.”  Write 
this total here. 
 
Finally, divide that total amount by six.  Go to the next line, that says “Average monthly net 
income.”  Write this amount here.   
 
Sign and date the form at the bottom.  Then go to the next section. 
 
Congratulations! You are done with Step Eight!  When you are ready, please go on to Step 
Nine. 
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Step 9  
 

Filing Fee and Bankruptcy Petition 
 
 
In Step Nine, you will fill out your last forms.  You will fill out forms about the bankruptcy filing 
fee, credit counseling, and your bankruptcy petition.  These forms are at the beginning of your 
forms packet.  Please turn to Page 1 of your Bankruptcy Forms.  Page 1 is a just checklist for 
the court to use.  Leave it blank.   
 
Turn to Page 2.  This form is called Notice to Consumer Debtors.  You may remember this form 
from the “Where to Start” handout.  You read this form before you started on your bankruptcy 
paperwork.  It gave you important information about filing bankruptcy.  Please read this notice 
again now.  When you are done, please go to the next section. 
 

 
Certification of Notice to Consumer Debtors under 342(b) of the  
Bankruptcy Code  
 
Please turn to Page 4 of your Bankruptcy Forms.  This form is called Certification of Notice to 
Consumer Debtors under 342(b) of the Bankruptcy Code.  This form says that you read the 
notice in the last step.    You must fill it out and sign it. 
 
Go to the bottom section that says, “Certification of the Debtor.”  In the first blank, print your 
name.  Print both names if you are filing jointly.  On the right, sign your name and write the 
date.  Use today’s date.  It does not need to be the date you actually file your bankruptcy.   
 
When you are done, please go to the next section. 
 

 
You will next fill out forms about the court filing fee.  You might be able to have this fee 
waived.  This depends on your income.  Look at the chart below.  Find your household size.  
Then look at the monthly income amount listed to the right.   
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Family Size: Monthly Income Limit: 
1 $1361.25 
2 $1838.75 
3 $2316.25 
4 $2793.75 
5 $3271.25 
6 $3748.75 
7 $4226.25 
8 $4703.75 

For each additional 
person add: 

$477.50 

 
If your monthly income is less than the amount listed, you are eligible for a waiver of the 
filing fee.  Please go to the next section, “Application for Waiver of the Chapter 7 Filing Fee.” 
 
If your income is more than the amount listed, you are not eligible for a waiver.  But you can 
still ask to make payments on the filing fee.  You will fill out the form titled “Application to Pay 
Filing Fee in Installments.”  You can skip ahead to this section on page 9-4 of this Workbook.   
 

 
Application for Waiver of Filing Fee 
 
Turn to Page 9 of your Official Bankruptcy Forms.  This form is called Application for Waiver of 
the Chapter 7 Filing Fee.  It is based on your income, expenses, and household size.   
 
For Number 1, say how many people are in your household.  This includes you and your legal 
spouse.  It includes minor children who live with you.  It includes grandchildren of whom you 
have custody.  It does not include any other adults who live in your home, like a fiancé, your 
adult children, or roommates. 
 
For Number 2, write the total monthly income for your household.  You already listed this on 
Schedule I.  Turn to Page 38 of your Bankruptcy Forms.  Look at line 16.  This is your total 
monthly income.  Turn back to Page 9.  Write that amount under Number 2.  When you are 
done, please go to the next section. 
 

 
For Number 3, list any other net income that helps pay your household expenses.  This 
includes money earned by anyone you counted as part of your household for Number One.  If 
there is no other income like this, enter $0. 
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For Number 4, add up all the income you listed in Number 2 and Number 3.  Write the total 
here.  When you are done, please go to the next section. 
 

 
For Number 5, say if you think your monthly income will go up or down by more than 10% in 
the next 6 months.  If you say yes, tell the court why.   
 
You can skip Number 6.  It asks about your expenses.  You filled out Schedule J, and it lists your 
expenses.  So Number 6 has been filled in for you. 
 
For Number 7, say if you think your monthly expenses will go up or down by more than 10% in 
the next 6 months.  If you say yes, tell the court why.  When you are done with Numbers 5 
through 7, please go to the next section. 
 

 
For Numbers 8, 9, and 10, you already gave the court this information in Schedules A and B.  
So these blanks have been filled in for you.  You can skip to Number 11. 
 
For Number 11, you must tell the court if any money is legally owed to you.  This includes past 
due child support or alimony.  It includes money someone owes you for a personal injury court 
case or settlement.  It includes money someone owes you, if there is are signed loan papers.  It 
does not include loans to friends or relatives if they are not in writing.  If no one owes you 
money, write “N/A” in the blanks.  When you are done, please go to the next section. 
 

 
Part D is for bankruptcy attorneys or professional bankruptcy preparers.  These questions do 
not apply to you.  You are filing your own bankruptcy.  Skip to Number 17 on Page 11 of your 
Bankruptcy Forms. 
 
For Number 17, list any other bankruptcies you filed in the past 8 years.  List the case number 
if you have it.  List the year it was filed.  List the location where it was filed.  Finally, say if it 
was discharged.  This means it was made final.  If you do not know, write “Not sure.”  If you 
have not filed any bankruptcies within the past 8 years, write “N/A” in all the blanks.   
 
Number 18 has been filled in for you.  Skip to Number 19.  For Number 19, sign and date this 
form.  If you are filing jointly, your spouse must also sign and date the form.  You do not need 
to fill out the rest of this page.  Please go to the next section. 
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Turn to the next page, Page 12.  This form is called Order on Debtor’s Application for Waiver 
of the Chapter 7 Filing Fee.  Fill in your name at the top of the form where it says “Debtor(s).”  
This is all you need to do with this form.  Leave the rest of it blank.  When you are done, please 
go to the next section.  
 

 
Application to Pay Filing Fee in Installments 
 
This section is for people who do not qualify to have the filing fee waived.  If you already 
qualified for a waiver, do not fill out this form.  You can skip to the instructions for the 
Bankruptcy Petition, on Workbook Page 9-5.   
 
If you did not qualify for a fee waiver, you can ask the Court to let you make payments on your 
filing fee.  Turn to Page 13 of your Bankruptcy Forms.  This form is called Application to Pay 
Filing Fee in Installments. 
 
Most of this form is filled out for you.  The filing fee is $299.  You will have to pay it in 4 
payments.  You will pay $75.00 when you file your petition with the court.  You will make a 
payment every month for three more months.  The first and second payments will be $75.00.  
The last payment will be $74.00.   
 
Go to Line Five.  Sign the application and date it.  If you are filing jointly, your spouse must also 
sign and date it.  You do not need to fill out the bottom section of this form. When you are 
done, please go to the next section. 
  

 
Turn to Page 14 of your Bankruptcy Forms.  This form is called Order Approving Payment of 
Filing Fee in Installments.  Fill in your name at the top of the form where it says “Debtor(s).”  
This is all you need to do with this form.  Leave the rest of it blank.  When you are done, please 
go to the next section.  
 

 
Bankruptcy Petition 
 
Turn back to Page 5 of your Official Bankruptcy Forms.  This is the Bankruptcy Petition.  (It 
does not say the name of the form at the top.)   
 
Write your name on the second line.  If you are filing jointly, one spouse will be the “Debtor.”  
The other spouse will be the “Joint Debtor.”  Under your name, list any other names you have 
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used in the past eight years.  If you have gone by a middle name or nickname on any financial 
documents, list those.  Also list any maiden names or married names.  Do this for both spouses 
if you are filing jointly. 
 
In the next blanks, list the last four numbers of your social security number.  When you are 
done, please go to the next section. 
 

 
On the next line, list your street address.  Write your ZIP code in the small box at the lower 
right hand corner.  On the next line down, list your county.  Finally, list your mailing address if 
it is different from your street address.  If you are filing jointly, list the addresses for both 
debtors.  Do this even if they are the same.  When you are done, please go to the next section. 
 

 
Skip down to the box that says “Filing Fee.”  Tell the court whether you are paying the filing 
fee.  This is based on the income chart we looked at earlier.  If you are eligible for a full fee 
waiver, check the last box.  If not, check the second

 

 box.  You will request to pay it in 
installments.  When you are done, please go to the next section. 

 
Skip down to the last three boxes at the bottom left corner of the page.  The first box asks for 
your estimated number of creditors.  You will know this number from the list of creditor 
addresses you typed up.  Count up the number of creditors on your list of creditor addresses.  
Check the box that fits this number.  When you are done, please go to the next section. 
 

 
The next box at the bottom asks how much all your property is worth.  This includes real 
property and personal property.  You already listed this dollar amount on the Summary of 
Schedules form.  Turn to your Summary of Schedules on Page 17 of your Bankruptcy Forms.  
Look at the three boxes at the very bottom of Page 17.  The total value of your property is the 
middle box.  Turn back to your petition and check the box that fits the dollar value of your 
property.  When you are done, please go to the next section. 
 

 
Finally, the last box on this page asks how much you owe.  You listed this amount on the 
Summary of Schedules form.  Turn back to Page 17 of your forms.  Look again at the three 
boxes at the very bottom of the chart.  Go to the last box, on the right hand side.  This is the 
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total amount of your debts.  Turn back to your petition.  Check the box at the bottom that fits 
the amount you owe.  Please go to the next section. 
 

 
Turn to the second page of the Bankruptcy Petition (Page 6 of your Bankruptcy Forms).  Next, 
you have to say if you have filed any other bankruptcies in the past 8 years.  If so, write the 
location, case number, and filing date for the other bankruptcy.  If you have not filed any other 
bankruptcies in the past 8 years, write “N/A” in these boxes.   
 
The next section asks if any other bankruptcies are currently going on, involving your spouse 
or a business partner.  If so, write the name of the person who filed.  Write how they are 
related to you.  Finally, write the case number, the filing date, and where it was filed.  If no 
other bankruptcies are going on, write “N/A” in these boxes.  When you are done, please go to 
the next section. 
 

 
The next boxes talk about Exhibit A, Exhibit B, and Exhibit C.  You do not need to fill out 
anything in these boxes.  Skip down to where it says “Exhibit D.” 
 
“Exhibit D” is the certificate that you got from financial counseling with Consumer Credit 
Counseling Services.  You must file Exhibit D with the Court when you file your Bankruptcy 
Forms.  The first box has been checked for you.  If you are filing jointly with a spouse, also 
check the second box for joint petitions. 
 
This is all most debtors need to fill out on this page.  Please go to the next section. 
 

 
Turn to Page 7 of your Bankruptcy Forms.  Enter your name in the top right hand box where it 
says “Name of Debtors.”  Sign your name where it says “Signature.”  If you are filing jointly, 
have your spouse sign as well.  Write a telephone number where the court can reach you.  Do 
not use a number that could be disconnected.  If the bankruptcy court can’t get ahold of you, 
it might dismiss your case.  Use the phone number of a relative or friend instead.  You are now 
done with your Bankruptcy Petition Form.  Please go to the next section. 
 

Exhibit D, Individual Debtor’s Statement of Compliance with Credit Counseling Requirement  
 
Please turn to Page 15.  This form is called Exhibit D, Individual Debtor’s Statement of 
Compliance with Credit Counseling Requirement.  It tells the court that you did your credit 
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counseling appointment with Consumer Credit Counseling Services.  This is required before 
you can file your bankruptcy.  You will get a counseling certificate.  You must attach that 
certificate to this form.  If you are filing jointly, your spouse must fill out their own copy of 
Exhibit D.  They must attach their own separate counseling certificate to their Exhibit D form. 
 
Fill in your name at the top of the page.  You do not need to fill out anything else on this form.  
Turn to the second page and sign and date it at the bottom.  When you are done, please go to 
the next section. 
 

 
Statistical Summary of Certain Liabilities and Related Data 
 
Please turn to Page 18.  This form is called Statistical Summary of Certain Liabilities and 
Related Data.  It asks for totals and other information from the schedules you already filled 
out.   
 
On the first line, list any past due child support or alimony that you owe from Schedule E.  If 
you do not owe any child support or alimony, write “0.”  If you do, turn to Schedule E on Page 
33 of your Bankruptcy Forms.  Look to see how much past due child support or alimony you 
listed on Schedule E.  Turn back to the Statistical Summary on Page 18.  Write this amount in 
the first line on the Statistical Summary.  When you are done, please go to the next section.   
 

 
On the second line, list any money you owe to the government for back taxes or other debts.  
If you do not owe any money to the government, write “0.”  If you do, turn back to Schedule E 
again on Page 33.  Look to see how much money you owe the government.  Turn back to the 
Statistical Summary on Page 18.  Write this amount in the second line on the Statistical 
Summary.  When you are done, please go to the next section.   
 

 
On the third line, you must list any money you owe if you caused a death or injury while 
driving on drugs or alcohol.  Most people do not have this type of debt.  You will probably 
write “0.”  If you do have this type of debt, turn to Schedule E on Page 33 to get the amount.  
Write this amount in the third line on the Statistical Summary.  When you are done, please go 
to the next section. 
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On the fourth line, write the amount of any student loans you owe.  If you do not have any 
student loans, write “0.”  If you do have student loans, turn to Schedule F.  It begins on Page 
34 of your Bankruptcy Forms.  Find the amounts of any student loans.  If you have more than 
one student loan, add them all up.  Turn back to the Statistical Summary on Page 18.  Write 
this total amount on the fourth line of the Statistical Summary.  When you are done, please go 
to the next section. 
 

 
On the fifth line, write the amount of any other money you owe for child support, alimony, or 
a divorce settlement, that you did not already list on the first line.  When you are done, please 
go to the next section. 
 

 
On the sixth line, write the amount of any money you owe toward a pension or profit-sharing 
plan.  If you do not owe anything, write “0.”  If you do owe this type of debt, it should already 
be listed on Schedule F.  Please turn back to Schedule F on Page 34 of your Bankruptcy Forms.   
Find the amount you owe.  Write it on the sixth line of the Statistical Summary.  When you are 
done, please go to the next section. 
 

 
Now, you must add up all the amounts you have listed so far.  Write this total on the line that 
says “TOTAL.”  When you are done, please go to the next section. 
 

 
Go down to the second set of boxes.  There are three lines.  On the first line, write your 
average

 

 monthly income.  This is from Schedule I.  Turn to Schedule I on Page 38 of your 
Bankruptcy Forms.  Look at Line 16 for your total average monthly income.  Go back to the 
Statistical Summary.  Write this amount in the box next to “Average Income.”  Then go to the 
next section. 

 
On the second line, write your average monthly expenses.  This is from Schedule J.  Turn to 
Schedule J on Page 39.  Look at Line 18 for your total average monthly expenses.  Go back to 
the Statistical Summary.  Write this amount in the box next to “Average Expenses.”  Then go to 
the next section. 
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On the third line, write your current monthly income.  This is different from the average 
monthly income you just listed.  Turn to Page 57 of your Bankruptcy Forms.  Look at Line 12.  
This is your current

 

 monthly income.  Go back to the Statistical Summary.  Write this amount 
in the box next to “Current Monthly Income.”  Then go to the next section. 

 
Now go down to the last set of boxes, at the bottom of this form.  They are numbered 1 
through 5.  For Box Number 1, turn to Page 29 of your Bankruptcy Forms.  Look at the last box 
of the last column, in the lower right hand corner.  For most people, it will say “0.”  Go back to 
the Statistical Summary and write this amount in Box Number 1.  Then go to the next section. 
 

 
For Box Number 2, turn back to Page 33 of your Bankruptcy Forms.  Look at the bottom row of 
boxes in the lower right hand corner.  Look at the middle box.  It is at the bottom of the 
column that says “Amount Entitled to Priority.”  Go back to the Statistical Summary and write 
this amount in Box Number 2.  Then go to the next section. 
 

 
For Box Number 3, go back to Page 33 again.  Look at the bottom row of boxes in the lower 
right hand corner.  Look at the last box, at the bottom of the column that says “Amount Not 
Entitled to Priority.”  It is probably zero.  Go back to the Statistical Summary and write this 
amount in Box Number 3.  Then go to the next section. 
 

 
For Box Number 4, turn to Schedule F on Page 34.  Turn to the last page that you used for 
Schedule F.  Look at the last box in the lower right hand corner.  It says, “Total.”  This is the 
total amount of your unsecured debts.  Go back to the Statistical Summary and write this 
amount in Box Number 4.  Then go to the next section. 
 

 
For Box Number 5, add up all the numbers in Box Number 1, 3, and 4

 

.  Do NOT include Box 
Number 2.  When you have added up Box Number 1, 3, and 4, write this total amount in Box 
Number 5.  When you are done, please go to the next section. 

 
You are now done with your Statistical Summary.  This is the end of Step Nine.  This also 
completes your Official Bankruptcy Forms.  The last step is learning how to file them, and 
what happens next.  When you are ready, go to Step Ten! 
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Step 10  
 

How to File Your Bankruptcy Forms, 
and What to Expect After You File 

 
1. Introduction 
2. What if I Still Have Questions About My Forms? 
3. Making Sure Your Forms Are Ready 
4. Filing Your Bankruptcy Forms with the Court 
5. What Happens Next?   
6. Other Things You May Need to Do 
7. When is My Case Over? 
8. Filing Your Income Tax Return and Receiving Tax Refunds after Bankruptcy 

 
______________________ 

 

1. Introduction 
 
In Step 10, you will learn how to file your Bankruptcy Forms with the court.  You will also learn 
about what happens after you file for bankruptcy.  It is very important to read all of Step 10.  
After you file bankruptcy, there are still a few more things you must do.  If you do not do these 
things, the court will not approve your bankruptcy.  Or you can lose important legal rights to 
keep property or get rid of judgment liens. 

 
There are also important things you must know about filing your next income tax returns and 
receiving tax refunds.  We will talk about these below. 
   
You should be done with Steps 1 through 9 of the Workbook.  In Steps 1 through 9, you filled 
out all your Bankruptcy Forms.  If you have not filled out all your forms yet, please go back and 
do so now.   
 

2. What if I Still Have Questions About My Forms? 
 
You may have already gone through Steps 1 through 9, but still have questions or need help.  
You may be able to get extra help through MLSA’s Bankruptcy Trained Advocate Program (B-
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TAP).  You must apply to MLSA for services.  Call (800) 666-6899.  If you don’t qualify for MLSA 
services, you may wish to talk to an attorney about your questions. 

 
 

3. Making Sure Your Forms are Ready 
 
Make sure your forms are ready to file with the court.  Use the checklist below: 
 

□ I filled out pages 1 through 68 of my Bankruptcy Forms. 
□ The pages are all in order. 
□ My name is at the beginning of every form that has a blank for a name. 
□ All the blanks are filled in on every form.  If the blank did not apply to me, I wrote “N/A.”  
□ I signed and dated all pages that need signatures. 
□ I typed up my list of creditors’ names and addresses.  It is at the end of my Bankruptcy 

Forms. 
 
Check to make sure you have done everything listed above.  If you have done all of these 
things, your Bankruptcy Forms should be ready to file.   
 
 

4. Filing Your Bankruptcy Forms with the Court 
 
Your Bankruptcy Forms should now be ready to file with the bankruptcy court.  Take your 
entire Bankruptcy Forms packet to a copy shop.  Make a copy of the whole stack.  Keep this 
copy in a safe place for your records. 
 
Send your original packet of forms to the bankruptcy court.  Send your forms to: 
 
 Clerk of Court    Telephone: 
 U.S. Bankruptcy Court    (406) 497-1240 
 400 N Main St - Rm 303 
 Butte MT 59701 
  
You can also file your forms in person, if you live in or near Butte.   
 
File all your Bankruptcy Forms with the court.  This is what starts your bankruptcy.  If you are 
asking to have your filing fee waived, do not send any money with your forms.  If you did not 
qualify for a waiver, you will need to send the first payment with your forms.  It is $75.00. 
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What is a Trustee?  All bankruptcy 
cases are handled by a person called a 
Trustee.  A Trustee is an attorney 
appointed by the court.  But, the 
Trustee is not YOUR attorney.  The 
Trustee does not represent you.  The 
Trustee cannot give you legal advice.   

The Trustee represents your 
Bankruptcy Estate.  A Bankruptcy 
Estate is like an Estate when a person 
passes away.  It is made of all the 
person’s property and debts.  The 
property in the Estate must be used to 
pay any creditors.  Payments must be 
made fairly. That is why a neutral third 
party manages the Bankruptcy Estate.  
That person is the Trustee.  

 

5. What Happens Next? 
 

a. Respond to Any Letters from Bankruptcy Court 
 

You will get letters from the court about your case.  Be sure to open and read 
them right away.  They will tell you important information about your case. 
 
You might receive a “Deficiency Notice” from the court.  Do not panic.  This just 
means that something was missing from your paperwork.  Read the notice 
carefully.  It will tell you what needs to be fixed.  Get the missing information to 
the court right away.  If you do not, the court can dismiss your bankruptcy.  As 
soon as you get the information to the court, it will continue processing your 
forms. 

 
You might not receive a Deficiency Notice.  This means your Bankruptcy Forms 
were fine.   

 
b. Meeting with a Trustee 
 
After you file for bankruptcy, you will 
receive a letter from a “Trustee.”  The letter 
will tell you that you have to meet with the 
Trustee.  You must meet with the Trustee at 
least once during your case.   
 
This meeting will happen 2-8 weeks after 
you file bankruptcy.  There are several 
Trustees in Montana.  You may have to go 
to a larger town near you to meet with your 
Trustee.   
 
You must go to this meeting.  It is very 
important to be on time.  If you are late, the 
Trustee may leave.  If you miss the meeting, 
the court may dismiss your bankruptcy. 
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c. Turning in Required Materials for Trustee  
 

You must bring some things to your Trustee meeting.  If you do not, your meeting 
may be cancelled.  The court may dismiss your bankruptcy.  It is important to be 
prepared for this meeting.  Plan ahead of time to make sure you have these things 
with you: 

 
□ Government issued photo ID.  This includes a driver’s license, state ID, or 

passport. 

□ Social Security card.  If you do not have a Social Security card, you should go to 
your local Social Security office to get a new one.  If you cannot get a new card, 
the Trustee will also accept your W-2 from last year.  

□ Past six months’ paystubs or other documentation of income.  You do not 
have to bring this if your only

“My name is __________ and my only source of income is Social Security or 
Social Security Disability.”   

 income is from Social Security or Social Security 
Disability.  Instead, you must write or type on a piece of paper:  

Put your bankruptcy case number at the top if you know it.  Sign and date it at 
the bottom. 

□ Required “Materials for Trustees”.  When you went through the “Preparing to 
File Bankruptcy” checklist, you went through a form called Materials for 
Trustees.  It listed many documents that you had to get copies of.  Now is 
when the Trustee wants that form and those copies.   

 
Review the “Materials for Trustees” form you already filled out.  A blank copy 
of the form is also in Appendix B, Forms for Finishing Your Bankruptcy.  Make 
sure you checked every box that applied to you.  If a box did not apply to you, 
make sure you wrote “N/A.”  For every box you checked, make sure you have 
copies of the document it requests.   
 
 If you need to review the instructions for the “Materials for Trustees” 

form, go back to the “Preparing to File Bankruptcy” checklist.  It is on 
www.montanalawhelp.org.  Or if you are an MLSA client and do not 
have internet access, MLSA can send you a paper copy. 
 

When you are done, attach all your document copies to the “Materials for 
Trustees” form.  Bring that entire packet to your meeting with the Trustee.   

http://www.montanalawhelp.org/�
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d. Required Financial Education Class 
 
After you file bankruptcy, you must attend a financial education class on personal 
budgeting and money management.  You must attend the class within 45 days 
after your creditors meeting.  If you do not, the court can dismiss your 
bankruptcy case.   
 
It is a two-hour class.  The class is through Consumer Credit Counseling Service of 
Montana.  For information about the class, contact Consumer Credit Counseling 
Services of Montana at 1-877-ASK-CCCS. 
 
 You will receive a certificate for completing the class.  After you attend the class, 
you must let the court know.  You must fill out a form called Debtor’s 
Certification of Completion of Postpetition Instructional Course Concerning 
Personal Financial Management.  This form is in Appendix B, Forms for Finishing 
Your Bankruptcy. 

 
If you are married filing jointly, you each have to fill out your own form.  To fill out 
the form, write your name at the top where it says “Debtor.”  Write your case 
number where it says “Case No.”  You should have received your case number 
from the court.   
Print your name in the blank where it says “Printed Name of Debtor.”  In the 
second blank, write the date you attended the class.   

 
Sign and date the form at the bottom.  Attach your class certificate to the form.   
If you are married filing jointly, you each should have received your own 
certificate.  Send the form and certificate to the bankruptcy court within 45 days 
after your creditor meeting happens. 
 

 

6. Other Things You May Need to Do 
 

a. Are You Reaffirming Any Secured Debts?  
 
In Step Two, you listed all your property on Schedules A and B.  Some of your 
property might have been collateral for a debt, such as your mortgage or car loan.  
You listed these debts on Schedule D.  Then you stated whether you wanted to 
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keep that property or return it, on the Statement of Debtor’s Intention form, on 
Page 51 of your Bankruptcy Forms.   
 
If you chose to reaffirm

 

 any secured debts, you will need to sign a “Reaffirmation 
Agreement” with the creditor.  This says that you want to keep the property and 
will keep making the payments.   

Most lenders will automatically send you a reaffirmation packet to fill out.  If you 
do not receive a reaffirmation packet from your lender, you should call the lender 
right away.  If you need a copy of a Reaffirmation Agreement form, one is 
provided in Appendix B, Forms for Finishing Your Bankruptcy. 
 
You will need to complete the forms, sign them, and return them to the lender.  
The lender will then sign them and file them with the court.   
 
The bankruptcy court must approve this agreement.  It will have a short hearing 
to review the agreement.  The judge may have questions for you, such as how you 
will make the loan payment.  Answer the judge’s questions to the best of your 
ability.   
 
The hearing will not be in person.  It will be by telephone.  The court will send you 
a letter to set up the call.  Follow the court’s instructions for calling at the 
scheduled time, or being available for the court to call you.  The call will last about 
15 minutes.   
 
b. Do You Have Judgment Liens on any Exempt Property? 

 
If a creditor or another person has gotten a court judgment against you, they 
might have put a lien on something you own.  This is called a judgment lien.  If 
there is a judgment lien on property that you claimed as exempt, you can ask the 
court to cancel some or all of the lien.  To see your exempt property, go to 
Schedule C on Page 28 of your Bankruptcy Forms.  If you think there might be a 
lien on your car, you should check with your lender or the Montana Title and 
Registration Bureau, at (406) 846-6000.  If you think there might be a lien on your 
home, you should check with your lender or title insurance company. 
 
To ask the court to cancel a judgment lien, use the form called Motion to Avoid 
Lien.  It is in Appendix B, Forms for Finishing Your Bankruptcy.   
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c. Are You an Active Servicemember? 
 

Active servicemembers may get special relief from the bankruptcy court.  If you 
are an active servicemember, you should fill out a form called “Statement of 
Military Service.”  This form is in Appendix B, Forms for Finishing Your 
Bankruptcy.  Fill it out and file it with the court when you file your bankruptcy or 
as soon as possible.   
 
 

7. When is My Case Over? 
 
Once you have gone through all the steps above, you will receive what is called a “Final 
Discharge” in 3 to 6 months.  This means your bankruptcy has been finalized by the court.  
Most of your debts will be wiped away, and your bankruptcy will be over.  All your hard work 
in filing your own bankruptcy will pay off, and you will receive a fresh start financially.   
 
After your bankruptcy is done, you will want to manage your finances carefully.  For more 
information on financial management after bankruptcy, contact Consumer Credit Counseling 
Services of Montana at 1-877-ASK-CCCS.  CCCS is a trusted non-profit credit counseling 
organization.   
 
Beware of other credit counseling agencies.  Some credit counseling agencies will request that 
you pay them money up front and then never do anything to help you.  Beware of any 
companies that promise to do things that are too good to be true.  For example, no company 
can erase a bankruptcy from your credit report before the legal time of 10 years. 
 
 

8. Income Tax Returns and Refunds after Bankruptcy 
 

a. Important Information about Your Next Income Tax Return 
 
The Trustee and bankruptcy court will want to know about your income tax return and any 
refund you receive in the year after you file bankruptcy.  This is because the tax return and 
refund are for income you earned in the year you filed for bankruptcy.  When you file your 
income taxes next year, you have to send a copy of your tax return to the Trustee.  The 
Trustee will send you a letter to remind you.  Follow all instructions in the letter.  Be sure to 
send a copy of your tax return to the Trustee when requested. 
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b. Important Information about Your Next Tax Refund 
 
As you learned in the “Thinking About Bankruptcy” handout, the Trustee will take part of your 
tax refund the year after you file.  This is because the refund is basically income that you 
earned in the year you filed for bankruptcy.  Your tax refund is like cash.  Cash is not exempt 
from your bankruptcy.  When you file bankruptcy, your next tax refund is not your property.  It 
still belongs to the Bankruptcy Estate.  Therefore, the IRS will send your full tax refund 
straight to the Trustee.  This is required by law.  The Trustee will then take out part of it, and 
send the rest to you.  To review more information about this, go back to the “Thinking About 
Bankruptcy” handout.  
 
Next, you must keep track of how you spend any money you receive from that tax refund.  The 
Trustee and bankruptcy court will ask for this information.  There are some things you are not 
allowed to spend your tax refund on.  You cannot pay back any loan from a person who is an 
“insider.” An insider is any person to whom you are related.  This means you cannot use your 
tax return to pay back a loan from a parent, sibling, or child.  This is true even if you signed a 
promissory note for the loan.  You will have to pay it back with money from somewhere else. 
 
The best way to spend your tax return is to spend it on your usual living expenses like rent, 
groceries, utilities, etc.  You should not use it to purchase expensive luxury items like a new 
television or a vacation.  If you do, the Trustee may question you about this spending. 
 
Finally, many taxpayers are used to taking out refund anticipation loans, or “RALs,” so they can 
get the money from their tax refund immediately.  However, in the year after you file 
bankruptcy, you cannot take out a refund anticipation loan!  As you learned above, the tax 
return is not your property.  The IRS will send your tax return directly to the Trustee.  
Therefore, you should not plan on being able to get a refund anticipation loan next year.   
 
However, there are free ways to file your income taxes that will get your refund sent to the 
Trustee as soon as possible.  This is the quickest way to get your part of your refund.  It will 
also give you the most back from your refund, because you will not be paying part of it to the 
RAL company.  Some programs may be able to help you file your income taxes for free.  Please 
contact MLSA at (866) 666-6899 if you would like more information about one of these 
programs. 
 
 
This is the end of Step 10, and the end of the Chapter 7 Bankruptcy Workbook.   
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SCHEDULE C - PROPERTY CLAIMED AS EXEMPT 
 

Go through each 
type of property. 

Check the box if you 
have this type of 

property. 

DO 

YOU 

HAVE: 

 

          DO NOT FILE WITH COURTWorksheet A.1 - Page 1 

Description of Property Specify Law 
Providing Each 
Exemption 

Value of Claimed 
Exemption 
(Your Equity in Property) 

Current Value of 
Property Without 
Deducting Exemptions 
(Resale value of property) 

Real Property from 
Schedule A 

MCA 25-13-615 
MCA 70-32-201 

(limit $250,000 of equity)  

Money on Hand from 
Schedule B 
1. Cash on hand 
2. Checking, Savings 
3. Security deposits with 
landlord or utility 
company 
18. Tax refund or other 
money owed to debtor 

If funds are from 
employment income: 
MCA 25-13-614 
 
If funds are not from 
employment: See 
“Exempt Income” section 
below for the law for your 
type of income. 

  

Personal Vehicles from 
Schedule B 
25 Cars, Trucks 
1) 
2) 

 
 
MCA 25-13-609(2) 

(1 debtor: 1 vehicle, 
$2500 dollar limit) 
(2 debtors: 2 vehicles, 
$5000 limit) 
 
 
Total: $____________ 

 

 
 
4 Tools of Trade 

 
MCA 25-13-609(3) 

(maximum tools of trade - 
$3000 total) 
 
 
 
 
Total: $_____________ 
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                       SCHEDULE C - PROPERTY CLAIMED AS EXEMPT 

Go through each type 
of property. Check the 
box if you have this 
type of property.  

\ 

Do You 

Have: 

 

 

 

 

 

 

 

 

      
DO NOT FILE WITH COURT Worksheet A.1 - Page 2 

Description of 
Property 

Specify Law Providing 
Each Exemption 

Value of Claimed 
Exemption      

(Your equity in 
property) 

Current Value of 
Property Without 

Deducting Property 
(Resale value of 

property) 
Other Personal 
Property from 
Schedule B 
4. Household 
goods and 
furnishings 
5. Books, pictures, 
collectibles, music 
6. Clothes 
7. Furs and jewelry 
8. Guns, hobby or 
sport equipment 
9. Boats or boating 
equipment 

 
 
 
 
MCA 25-13-609(1) 
 
 
MCA 25-13-609(1) 
 
MCA 25-13-609(1) 
MCA 25-13-609(1) 
MCA 25-13-609(1) 
 
MCA 25-13-609(1) 

(Maximum $4500 per 
debtor; $9000 for 
married couples) 
 
 
 
 
 
 
 
 
 
 
Total: $__________ 

 

Exempt Income: 
1. Alimony 
2. Child Support 
3. Social 
Security/Social 
Security Disability 
4. Veterans 
Benefits 
5. Food Stamps 
6. Housing 
Assistance 
7. Workers 
Compensation 
8. Unemployment 
Benefits 
9. Adoption 
Subsidy Payments 

 
MCA 25-13-608(1)f 
MCA 25-13-608(2) 
MCA 25-13-608 
 
 
MCA 25-13-608 
MCA 25-13-608 
MCA 25-13-608 
 
MCA 39-71-743 
 
MCA 39-51-3105 
 
MCA 53-2-607 

(all this income is 
exempt) 

NA 
NA 
NA 

 
NA 
NA 
NA 

 
NA 

 
NA 

 
NA 
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SCHEDULE C - PROPERTY CLAIMED AS EXEMPT 
Go through each 
type of property. 
Check the box if 
you have this type 
of property. 

DO 
YOU 
HAVE 

  

   

 

  

 

 
 

DESCRIPTION OF 
PROPERTY 

 
 
SPECIFY LAW 
PROVIDING 
EACH 
EXEMPTION 

VALUE OF 
CLAIMED 
EXEMPTION 
(your equity in 
property) 

CURRENT
VALUE OF 
PROPERTY 
WITHOUT 

DEDUCTING 
EXEMPTION 

(resale value of property) 

Other Exempt Income: 

Insurance Benefits for 

Disability or Illness 

MCA 25-13-608, 

MCA 33-15-513 

(no maximum - all exempt) 

N/A 

 

Group Life Insurance 

Policy or Proceeds 

MCA 33-15-512 N/A  

Life Insurance Proceeds      MCA 33-20-120 N/A  

Annuity Payments MCA 33-15-514 (max up to $350/month)  

Fraternal Society 

Benefits 

MCA33-7-522 N/A  

Hail Insurance 

Benefits 

MCA 80-2-245 N/A  

Other Exempt 
Property: 
Health Aids 

MCA 25-13-608 N/A  

Burial Plot MCA 25-13-608 N/A  

Unmatured Life 
Insurance Contracts 

MCA 25-13-608 N/A  

 

               DO NOT FILE WITH COURT 

Worksheet A.1 - Page 3 
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SCHEDULE C - PROPERTY CLAIMED AS EXEMPT 
 

Go through each 
type of property. 
Check the box if 
you have this type 
of property. 

Do 
You  
Have: 

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

* Must be deposited at least one year before filing bankruptcy or up to 15% of debtor's gross annual 
income. 

DO NOT FILE WITH COURT 
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DESCRIPTION OF 
PROPERTY 

 
SPECIFY LAW 
PROVIDING 
EACH 
EXEMPTION 
 

VALUE OF 
CLAIMED 
EXEMPTION 
(your equity in 
property) 

CURRENT
VALUE OF 
PROPERTY 
WITHOUT 

DEDUCTING 
EXEMPTION 

(resale value of property)
Pensions and 
Retirement Accounts: 
IRA contributions and 
earnings 

 
MCA 25-13-608(1) 

(no maximum - all exempt)  
 
 
        N/A 

 

ERISA-qualified 
benefits* (see below) 

MCA 31-2-106 N/A  

Public employees MCA 19-2-1004, MCA 
25-13-608(i) 

N/A  

Teachers MCA 19-20-706(2) 
MCA 25-13-608(j) 

N/A  

Police officers MCA 19-19-504(1) N/A  

Firefighters MCA 19-18-612(1) N/A  

University system 
employees 

MCA 19-21-212 N/A  

    



 
 

Worksheet A.2 
Unsecured Priority Claims – for Schedule E 

 
Please follow the instructions given in Step Three for filling out this worksheet.  Once you have listed all 
your creditors in the correct order, transfer their names to Schedule E – Unsecured Priority Claims. 

  

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
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Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 



Worksheet A.3 
Unsecured Nonpriority Debts – for Schedule F 

 
List all your Original Creditors first, in alphabetical order.  Then fill in any debt collectors and court 
judgments below each Original Creditor.  Once you have listed all your creditors in the correct order, 
transfer their names to Schedule F – Unsecured Nonpriority Debts. 

  

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
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Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
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Extra Page  

 
 
 
 

  

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
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Schedule F - Unsecured Nonpriority Claims 
 

Extra Page  
 
 
 

  

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
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Schedule F - Unsecured Nonpriority Claims 
 

Extra Page  
  

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
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Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of Any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
 

Name of Original Creditor: 
 
 

 Name of Collection Agency (if turned over to collections): 
 
 

 Name of any Court that Issued a Judgment for the Debt (if the collection agency sued 
you for it): 
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MATERIALS FOR TRUSTEES 
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B.2 
 

CERTIFICATE OF POST-PETITION COUNSELING 



B 23 (Official Form 23) (12/10)

UNITED STATES BANKRUPTCY COURT
__________ District of __________

In re ______________________________________, Case No.___________________  
                       Debtor        

Chapter  ___________

DEBTOR’S CERTIFICATION OF COMPLETION OF POSTPETITION INSTRUCTIONAL
COURSE CONCERNING PERSONAL FINANCIAL MANAGEMENT

Every individual debtor in a chapter 7, chapter 11 in which § 1141(d)(3) applies, or chapter 13 case must file this
certification.  If a joint petition is filed, each spouse must complete and file a separate certification.  Complete one of the
following statements and file by the deadline stated below:

’  I, ___________________________________________________, the debtor in the above-styled case, hereby
                            (Printed Name of Debtor)
certify that on _______________________ (Date), I completed an instructional course in personal financial management  

 provided by ___________________________________________________________, an approved personal financial    
                                                       (Name of Provider)

management provider.

Certificate No. (if any):_________________________________.

’  I, ___________________________________________________, the debtor in the above-styled case, hereby 
                                           (Printed Name of Debtor)
certify that no personal financial management course is required because of [Check the appropriate box.]:

’  Incapacity or disability, as defined in 11 U.S.C. § 109(h);

’  Active military duty in a military combat zone; or

’  Residence in a district in which the United States trustee (or bankruptcy administrator) has determined that
the approved instructional courses are not adequate at this time to serve the additional individuals who would otherwise
be required to complete such courses.

Signature of Debtor: _____________________________________ 

Date: _____________

    _______________________________________________________________________________________________

Instructions: Use this form only to certify whether you completed a course in personal financial management.  (Fed. R.
Bankr. P. 1007(b)(7).)  Do NOT use this form to file the certificate given to you by your prepetition credit counseling
provider and do NOT include with the petition when filing your case.

Filing Deadlines: In a chapter 7 case, file within 60 days of the first date set for the meeting of creditors under 
§ 341 of the Bankruptcy Code.  In a chapter 11 or 13 case, file no later than the last payment made by the debtor as required
by the plan or the filing of a motion for a discharge under § 1141(d)(5)(B) or § 1328(b) of the Code.  (See Fed. R. Bankr. P.
1007(c).)
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 REAFFIRMATION AGREEMENT COVER SHEET 

 REAFFIRMATION DOCUMENTS 

 MOTION FOR APPROVAL 

 ORDER ON REAFFIRMATION AGREEMENT 
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B.4 
 

MOTION TO AVOID LIEN 



MOTION TO AVOID LIEN AND NOTICE TO CREDITOR - 1 

Name of Debtor(s): 
________________________ 
Address: 
________________________ 
________________________ 
Telephone Number: 
________________________ 
 
 

UNITED STATES BANKRUPTCY COURT 
FOR THE DISTRICT OF MONTANA 

 
In re:       Case No. ___________________ 
 
___________________________, 
Debtor(s). 
 

MOTION TO AVOID LIEN UNDER 11 U.S.C. § 522(f) AND NOTICE 

 
 I am the debtor in this case.  I move the Court to avoid a lien that is on 
property I own.   
 

1) The name of the creditor is: ______________________________________. 

2) The type of lien is: 

___ Judicial lien.  The creditor obtained a court judgment to collect a debt, 
and placed a lien on my property). 

___ Nonpossessory, nonpurchase-money security interest.  I borrowed 
money and used the property as collateral.  I used the money for 
something other than my original purchase of the property.   

3) The property is: 
(Describe property.) 
 

 

4) The market value of the property is:  $______________________________. 



MOTION TO AVOID LIEN AND NOTICE TO CREDITOR - 2 

5) The property is exempt under the following Montana law: 

 

(Fill in law from Schedule C.) 

_________________________ 
 

For purposes of 11 U.S.C. § 522(f)(2)(A): 
 

1) The amount of this lien is: $ ______________________________________. 
2) If other creditors also have liens on this property, here is that information: 

(List in order from oldest to most recent.) 
 
Second Creditor: 
Creditor’s Name: _______________________________________________ 
Amount of Lien: ________________________________________________ 
Date of Lien: ___________________________________________________ 
 
Third Creditor: 
Creditor’s Name: _______________________________________________ 
Amount of Lien: ________________________________________________ 
Date of Lien: ___________________________________________________ 
 

3) I claimed an exemption for this property on Schedule C of my Bankruptcy 
Forms.  The amount of the exemption I claimed was: $ ________________. 

 
I move the Court to avoid this lien.  The law for this motion is 11 U.S.C. § 
522(f)(1).  I am entitled to claim this property as exempt under Montana law.  This 
lien would impair my exemption. 
 
 DATE: ______________ 
 
      ____________________________________ 
      Debtor’s Signature 
      Print Name: _________________________ 

 
____________________________________ 

      Joint Debtor’s Signature (if applicable) 
     Print Name: _________________________ 



MOTION TO AVOID LIEN AND NOTICE TO CREDITOR - 3 

NOTICE TO CREDITOR 

 
If you object to the motion, you must file a written responsive pleading and 
request a hearing within ten (10) days of the date of the motion.  The responding 
party shall schedule the hearing on the motion at least 20 days after the date of 
the response and request for hearing and shall include in the caption of the 
responsive pleading the date, time and location of the hearing by inserting in the 
caption the following: 
    NOTICE OF HEARING 
    Date: ______________ 
    Time: ______________ 
    Location: ___________ 
 
If no objections are timely filed, the Court may grant the relief requested as a 
failure to respond by any entity shall be deemed as an admission that the relief 
requested should be granted. 
 
 DATE: _________________ 
 
 
      ____________________________________ 
      Debtor’s Signature 
      Print Name: _________________________ 

 
____________________________________ 

      Joint Debtor’s Signature (if applicable) 
      Print Name: _________________________  

  



MOTION TO AVOID LIEN AND NOTICE TO CREDITOR - 4 

CERTIFICATE OF SERVICE 
 

I do hereby certify under penalty of perjury that I mailed a copy of this Motion to 
Avoid Lien and Notice to Creditor to the creditor: 
 
 Creditor’s Name:  __________________________ 
 Creditor’s Address:  __________________________ 
     __________________________ 
 
I mailed the copy by first class mail with postage prepaid.  I mailed it on the 
following date: __________________. 
 
 
      ____________________________________ 
      Signature of Debtor or Joint Debtor 
      Print Name: _________________________ 
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STATEMENT OF MILITARY SERVICE 
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